POLICY
Roselle Park Board of Education
Roselle Park, New Jersey

File Code: 2210

ADMINISTRATIVE LEEWAY IN ABSENCE OF BOARD POLICY
In cases where immediate action must be taken within the school system when the Roselle Park Board of
Education has provided no guidelines for administrative action, the superintendent shall have the power to
act, but his/her decisions shall be subject to review by the board at its next regular meeting. However, any
administrative action by the superintendent shall not constitute official board policy.
It shall be the duty of the superintendent to inform the board promptly of such action and of the need for
policy.
Adopted: December 6, 2005
Revised: March 16, 2010
NJSBA Review/Update: September 2015
Readopted:
Key Words
Administrative Leeway in Absence of Board Policy, Absence of Board Policy
Legal References:

N.J.S.A. 18A:11- 1
N.J.S.A. 18A:17-20
N.J.S.A. 18A:54-20

Cross Reference:

*3516
4135.16/42.35.16
*5131.6
*5141.1
*5141.2
*6114
*9311
*9313

General mandatory powers and duties
Tenured and non-tenured superintendents; general powers
and duties
Powers of board (county vocational schools)

Safety
Work stoppages/strikes
Drugs, alcohol, tobacco (substance abuse)
Accidents
Illness
Emergencies and disaster preparedness
Formulation, adoption, amendment of policies
Formulation, adoption, amendment of administrative
regulations

*Indicates policy is included in the Critical Policy Reference Manual.

Page 1 of 1
2210p
NJSBA LEGAL AND POLICY SERVICES
New Jersey School Boards Association, P.O. Box 909, Trenton, NJ 08605-0909
Copyright 2010 by NJSBA. All rights reserved.

POLICY

*Removed: ECS review of school level plan

Roselle Park Board of Education
Roselle Park, New Jersey

File Code: 2240

RESEARCH, EVALUATION AND PLANNING
As required by law, the Roselle Park Board of Education charges the superintendent to annually direct
development or review of district long- and short-range goals and the plan of action to attain them. Objectives
shall be developed with community participation and approved by the board of education; the plan of action
shall be prepared in consultation with teaching staff members. The district's plans shall be discussed at a
public meeting before the date required by law.
Further, the superintendent shall coordinate continual research and evaluation of programs and facilities. The
master plan shall be studied and revised periodically to keep it in accord with the changing circumstances and
aspirations of the district.
State Monitoring
The superintendent shall ensure and coordinate the District Performance Review every three years, in
compliance with New Jersey Quality Single Accountability Continuum (NJQSAC). Upon completion of the
district’s conduct of the District Performance Review, the board shall fix a date, place and time for the holding
of a public meeting for approval by board resolution. The board shall comply with meeting procedures
specified in N.J.A.C. 6A:30-3.2.
School-Level Planning
By September 30, the principal of each school in the district shall coordinate development and implementation
of a two-year school-level plan based on school report card data. This plan shall include pupil performance
objectives, a review of progress by teaching and administrative staff, and the involvement of parents.
The performance objectives shall be based on pupil performance or behavior standards as defined in the
administrative code.
At least once per semester, the principal of each school shall conduct meetings by grade level, department,
team or similarly appropriate group to review the school-level plan. The review shall include:
A. School report card data;
B. Progress toward achieving pupil performance objectives;
C. Progress toward achieving core curriculum content standards.
Each principal shall sign a statement of assurance attesting to these activities on the form prescribed by the
commissioner of education.
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2240p

The superintendent will supervise the preparation and timely submission of accurate reports in order to
ensure compliance with all federal, state, county and local laws and regulations, board policies, contract terms
and conditions. The superintendent will promptly prepare and file updates and revisions to reports whenever
new information becomes available that would require that an amended report be submitted. The
superintendent may delegate the preparation and revision of reports to other employees of the board.
However, the superintendent retains final responsibility for the action taken when tasks are delegated. If the
revisions and corrections are so significant as to compromise the basic integrity of the report, the
superintendent will inform the board president in order that appropriate corrective action may be taken by the
board.
Adopted: December 6, 2005 Revised:
March 16, 2010 Revised: September 21,
2010
NJSBA Review/Update: September 2015
Readopted:
Key Words
Research, Evaluation, Planning, Long-range Plan, Multi-year Maintenance, School Level Plan
Legal References:

N.J.S.A. 10:4-6 et seq.
N.J.S.A. 18A:7A-10
N.J.S.A. 18A:7A-11

N.J.S.A. 18A:7A-14
N.J.S.A. 18A:7F-6
N.J.S.A. 18A:7F-46
N.J.A.C. 6A:8-1.1 et seq.
N.J.A.C. 6A:30-1.1et seq.
N.J.A.C. 6A:26-2.1 et seq.
N.J.A.C. 6A:32-2.1
N.J.A.C. 6A:32-12.1 et seq.

Open Public Meetings Act
Evaluation of performance of each school
Annual report of local school district; contents; annual
report of commissioner; report on improvement of basic
skills
Review of evaluation of district performance
Approval of budget by Commissioner
Review, update of core curriculum content standards;
Educational Adequacy Report
Standards and Assessments
Evaluation of the Performance of School Districts
Long-Range Facilities Plans
Evaluation of the Performance of School Districts
Definitions
Student Behavior

No Child Left Behind Act of 2001, Pub. L. 107-110, 20 U.S.C.A., 6301 et
seq.
Possible
Cross References:
*1120
Board of education meetings
*1220
Ad hoc advisory committees
*2255
Action planning for NJQSAC
*3510
Operation and maintenance of plant
*5020
Role of parents/guardians
*6142.2
English as a second language; bilingual/bicultural
*6171.4
Special education
*7110
Long-range facilities planning
*9130
Committees
*Indicates policy is included in the Critical Policy Reference Manual
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POLICY
Roselle Park Board of Education
Roselle Park, New Jersey

File Code: 2255

ACTION PLANNING FOR STATE MONITORING NJQSAC
NEW JERSEY QUALITY SINGLE ACCOUNTABILITY CONTINUUM
The Roselle Park Board of Education recognizes that it has important functions under the New Jersey
state monitoring system: Quality Single Accountability Continuum (NJQSAC). The board shall comply
with the requirements of the Department of Education’s three year monitoring system by completing the
District Performance Review (DPR). The district shall be assessed in the following five key areas:
A.
B.
C.
D.
E.

Operations;
Instruction and Program;
Governance;
Fiscal Management;
Personnel.

The superintendent shall take the following steps to oversee the efficient completion of the District
Performance Review every three years as required by law:
A. District Performance Review form shall be completed by the district committee. The superintendent
shall determine the total number of people that will serve on the committee. The superintendent shall
appoint the following persons to the committee, and, in his or her discretion, may include other
persons on the committee with the approval of the board of education:
1.
2.
3.
4.

Superintendent;
One or more members of the administrative staff;
One or more teaching personnel, representative of different grade levels and/or;
The business administrator and assistant superintendent for curriculum and instruction, as well as
other appropriate personnel;
5. One or more member representatives of the local collective bargaining unit of the educational
staff selected by the local collective bargaining unit; which may include the teaching personnel
otherwise appointed in “3” above; and
6. One or more members of the board selected by the board.
B. The superintendent shall:
1. Ensure that the process used by the committee in completing the District Performance Review
provides for participation and input by all committee members;
2. Consult with the committee in formulating a response to all weighted quality performance
indicators of each component of school district effectiveness;
3. Ensure that the responses in District Performance Review encompass and reflect the
circumstances that exist in the school district; and
4. Ensure that all responses to the District Performance Review can be verified by data and
supporting documentation or otherwise and provide this verification to the department upon
request. (N.J.A.C. 6A:30-3.2 District Performance Review)
5.
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Additionally, the superintendent shall ensure the district's compliance with all indicators when it is within
his/her power to do so. He/she shall inform the board in a timely fashion of any areas in which board
action is required to bring the district into compliance, and suggest to the board feasible plans of action.
Upon completion of the proposed responses to the District Performance Review, the board of education
shall fix a date, place and time for the holding of a public meeting, which may be a regularly scheduled
meeting of the district board of education. The proposed responses to the District Performance Review
and statement of assurance shall be presented to the board for approval by resolution.
The board shall ensure that:
A. The proposed responses to the District Performance Review and statement of assurance shall be
posted on its internet site, if one exists, at least five working days prior to the date fixed for the
meeting, and shall make it available for examination by the public at the district board offices or
another reasonable location;
B. Notice of the meeting shall be published as required by the Open Public Meetings Act and this notice
shall inform the public that the District Performance Review and statement of assurance will be
discussed at the meeting and the times and manner in which members of the public may view the
proposed responses to the District Performance Review; and
C. At the public meeting the public shall have the opportunity to comment and be heard with respect to
the proposed responses to the District Performance Review. The public shall have the opportunity to
submit written comments prior to the meeting, as well (N.J.A.C. 6A:30-3.2 District Performance
Review).
If the school district fails to satisfy the evaluation criteria, the board of education shall cooperate in
undertaking corrective action plans indicated by the executive county superintendent and pursuant to the
New Jersey administrative code.
Certification requirements for teaching staff members shall not be violated.
Statement of Assurance
The district shall complete the Statement of Assurance annually and submit it the Department of
Education electronically before the prescribed due date. The superintendent and the board shall
determine that all items of the Statement of Assurance have been completed before its submission.
Equivalency and Waiver Procedures
The board may apply to the commissioner for a waiver of a specific rule or an equivalent means of
implementing a rule through alternate procedures so long as the following criteria are met:
A. The spirit and intent of New Jersey statutes, applicable federal laws and regulations, and the
administrative code are served by granting the equivalency or waiver;
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NEW JERSEY QUALITY SINGLE ACCOUNTABILITY CONTINUUM (continued)
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B. The provision of a thorough and efficient education to the students in the district is not
compromised as a result of the equivalency or waiver; and
C. There will be no risk to student health, safety or civil rights by granting the equivalency or waiver.
All applications for equivalency and waivers shall be in accordance with N.J.A.C. 6A:5-1.5 and shall be
signed by the superintendent and approved by the board of education.
Adopted: December 6, 2005
Revised: March 16, 2010
Revised: September 21, 2010
NJSBA Review/Update: September 2015
Readopted:
Key Words
Action Planning, NJQSAC, Quality Single Accountability Continuum, Planning, Certification, Equivalency, Waivers

Legal References: N.J.S.A.
N.J.S.A.
N.J.S.A.
N.J.S.A.
N.J.A.C.
N.J.A.C.
N.J.A.C.

18A:7A-10
18A:7A-14
18A:7F-43 et al.
18A:26-2
6A:5-1.1 et seq.
6A:8-1.1 et seq.
6A:23A-9.5

N.J.A.C. 6A:30-1.1et seq.
See Particularly:
N.J.A.C. 6A:30-2.1, -3.2
N.J.A.C. 6A:32-2.1
Possible
Cross References: *1120
*1220
*2240

Evaluation of performance of each school
Review of evaluation of district performance
School Funding Reform Act of 2008
Certificates required; exception
Regulatory Equivalency and Waiver
Standards and Assessments
Commissioner to ensure achievement of the Core
Curricular Content Standards
Evaluation of the Performance of School Districts
NJQSAC components of school district effectiveness
and indicators
Definitions

Board of education meetings
Ad hoc advisory committees
Research, evaluation and planning

*Indicates policy is included in the Critical Policy Reference Manual.
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POLICY
Roselle Park Board of Education
Roselle Park, New Jersey

File Code: 3000/3010

CONCEPTS AND ROLES IN BUSINESS AND NONINSTRUCTIONAL OPERATIONS;
GOALS AND OBJECTIVES
Fiscal Management
The Roselle Park Board of Education recognizes that money and money management are a necessary
support of the whole school program. To make that support as effective as possible, the board intends:
A. To encourage financial planning through the best possible budget procedures;
B. To explore all practical sources of dollar income;
C. To guide the expenditure of funds so as to extract the greatest educational returns;
D. To expect top-quality accounting and reporting procedures; to adopt and implement sound fiscal
procedures. The School Business Administrator shall prepare a manual of procedures to ensure that
all business operations of the district are carried out uniformly, efficiently and in accordance with law
and board policy;
E. To maintain a level of per pupil expenditure sufficient to provide high quality education.
Internal Controls/Standard Operating Procedures
The board of education is committed to financial integrity and directs the superintendent to establish
specific regulations and standard operating procedures for business functions which are designed to
provide district administrators with reasonable assurance that the district's goals and objectives will be
met and that meet the requirements of N.J.A.C. 6A:23A-6.5 through 6.13. Internal controls shall promote
operational efficiency and effectiveness, provide reliable financial information, safeguard assets and
records, encourage adherence to prescribed policies and comply with law and regulation.
The district may submit a written request to the Commissioner to approve an alternative system,
approach or process for implementing the internal controls required in this subchapter. The application
must include documented evidence that includes but is not limited to, an independent, third-party written
assessment that the alternative system, approach or process will achieve the same safeguards, efficiency
and other purposes as the specified internal control requirement(s).
Personnel Tracking and Accounting
The district shall maintain an accurate, complete, and up-to-date automated position control roster to
track the actual number and category of employees and the detailed information for each in accordance
with N.J.A.C. 6A:23A-6.8.
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CONCEPTS AND ROLES IN BUSINESS AND NONINSTRUCTIONAL OPERATIONS;
GOALS AND OBJECTIVES (continued)
3000/3010p
Financial and Human Resources Management
The district shall maintain an enterprise resource planning (ERP) system which integrates all data and
processes of the district into a unified system in compliance with N.J.A.C. 6A:23A-6.7.
Support Services
The board of education expects operation and maintenance of the school plant and equipment to set
high standards of safety, to maintain the health of pupils and staff, to reflect the aspirations of the
community, to support environmentally the efforts of the staff to provide a good education and to
preserve the community's major investment.
In order to provide services that sufficiently support the educational program, the board establishes as
broad goals:
A. To provide a physical environment for teaching and learning that is safe and pleasant for pupils,
staff, and public;
B. To provide safe transportation for eligible pupils;
C. To make nutritious meals available to pupils;
D. To provide resources, facilities and assistance to meet the needs of the educational program as they
develop.
Long-Range Plans
In compliance with law, the superintendent will develop a five-year comprehensive maintenance plan.
The board will review this plan and the district's long-range facilities plan annually, and will revise them as
necessary with the advice of the superintendent.
Adopted: January 17, 2006
Revised: March 16, 2010
NJSBA Review/Update: September 2015
Readopted:
Key Words
Concepts and Roles in Business, Noninstructional Operations, Goals and Objectives in Business and
Noninstructional Operations, Planning, Business
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CONCEPTS AND ROLES IN BUSINESS AND NONINSTRUCTIONAL OPERATIONS;
GOALS AND OBJECTIVES (continued)
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Legal References: N.J.S.A. 2C:30-4

administrator;

Disbursement of public moneys, incurrence of
obligations in excess of appropriation
N.J.S.A. 18A:4-14
Uniform system of bookkeeping for school districts
N.J.S.A. 18A:17-14.1
Appointment of school business administrator;
through -14.3
duties; subcontracting; tenure acquisition
N.J.S.A. 18A:17-24.1
Sharing of superintendent, school business
procedure
N.J.S.A. 18A:18A-1 et seq. Public School Contracts Law
N.J.S.A. 18A:20-1 et seq. Title in board of education
N.J.S.A. 18A:33-1 et seq. Facilities in general
N.J.S.A. 18A:39-1 et seq. Transportation to and from schools
N.J.S.A. 40A:65-1 et seq. Uniform Shared Service and Consolidation Act
N.J.A.C. 2:36-1.1 et seq.
Child Nutrition Programs
N.J.A.C. 6A:9B-11.1 et. seq. Requirements for administrative certification
See particularly:
N.J.A.C. 6A:9B-11.1, -11.2,-12.3(d), -11.7
N.J.A.C. 6A:23A-1.1 et seq. Fiscal accountability, efficiency and budgeting
procedures
N.J.A.C. 6A:23A-6.5
Segregation of duties; organization structure
through 6.13
See particularly:
N.J.A.C. 6A:23A-6.7, -6.8
N.J.A.C. 6A:26-1.1et seq.
Educational Facilities
N.J.A.C. 6A:27-1.1et seq.
Student Transportation

Possible
Cross References: *3100
3200
3300
3400
3500
*3510
3530
3541
3542
3452.1
3543
3570
3600
*7110
9123/9124

Budget planning, preparation and adoption
Income
Expenditures/expending authority
Accounts
Noninstructional operations
Operation and maintenance of plant
Insurance management
Transportation
Food service
Local Wellness
Office services
District records and reports
Evaluation of business and noninstructional operations
Long-range facilities planning
Appointment of board secretary; appointment of business official

*Indicates policy is included in the Critical Policy Reference Manual.
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POLICY

*Removed-allotting employees 10% of any grant they
produce for the district

Roselle Park Board of Education
Roselle Park, New Jersey

File Code: 3280
GIFTS, GRANTS AND BEQUESTS

Only the board of education may accept for the school district any bequest or gift of money, property or
goods, except that the superintendent may accept on behalf of the board any such gift of less than
$200.00 in value.
The board reserves the right to refuse to accept any gift that does not contribute to the achievement of
district goals or could deplete the resources of the district.
Any gift accepted by the board or the superintendent shall become the property of the board, may not be
returned without the approval of the board, and is subject to the same controls and regulations as are
other properties of the board. The board shall be responsible for the maintenance of any gift it accepts.
The board will make every effort to honor the intent of the donor in its use of the gift, but reserves the right
to use any gift it accepts in the best interest of the educational program of the district. In no case shall
acceptance of a gift be considered to be an endorsement by the board of a commercial product or
business enterprise or institution of learning.
Grants
Staff members are encouraged to seek out sources of grants and gifts, and bring them to the attention of
the superintendent, who shall investigate the conditions of such grants and make recommendations to the
board regarding the advisability of seeking them.
Educational Foundation
An educational foundation may be created for the purpose of soliciting and raising monetary gifts and
donations for the school district. This foundation shall be governed by a board of directors that shall
recommend expenditures of funds in educational areas not ordinarily covered by the school budget and in
accordance with criteria in its bylaws. Members of the board of education and/or the administration shall
not serve on the board of directors of the educational foundation. Policies and regulations on gifts to the
district shall apply to funds raised by the foundation.
Adopted: November 7, 2006
Revised: March 16, 2010
NJSBA Review/Update: September 2015
Readopted:
Key Words
Gifts, Grants, Bequests
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GIFTS, GRANTS AND BEQUESTS (continued)
Legal References: N.J.S.A. 18A:6-33.1
through -33.12
N.J.S.A. 18A:18A-15.1
N.J.S.A. 18A:20-4
N.J.S.A. 18A:20-11
through -16
N.J.S.A. 18A:29A-1
through -7
N.J.S.A. 18A:71A-1 et seq.
N.J.S.A. 18A:71B-1 et seq.
N.J.S.A. 18A:71C-1 et seq.
N.J.A.C. 6A:26-7.4

Possible
Cross References: *1230
3200
*3220/3230
*3453
*5126
*6163.1

3280p

Incentive Grants
Payment for goods or services; funds received from
a bequest, legacy or gift
Acceptance and use of gifts
Property devised in trust
Governor's Annual Teacher Recognition Act
Authority Structure and General Provisions
Student Financial Aid
Student Loans
Approval of land acquisition

School-connected organizations
Income
State funds; federal funds
School activity funds
Awards for achievement
Media center/library

*Indicates policy is included in the Critical Policy Reference Manual.
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POLICY

*Removed: language re: regarding purchasing procedures
as being overly legalistic

Roselle Park Board of Education
Roselle Park, New Jersey

File Code: 3320
PURCHASING PROCEDURES

The Roselle Park Board of Education wishes to establish and carry out a careful system of purchasing
and accounting to help provide an effective program of education while guarding against loss due to
carelessness, inefficiency, theft, or improper maintenance of records.
The duties of purchasing are to be centralized under the School Business Administrator, who shall be
familiar with and perform all his/her activities within the limitations prescribed by law, board policy and
legal opinions.
The board of education encourages the administration to seek advantages in savings through joint
agreements for the purchase of work, materials or supplies with the governing body(ies) of other
contracting units within this county or adjoining counties or by other cooperative pricing arrangements.
The administration shall also evaluate any savings which may result from the purchase of any materials,
supplies or equipment under contracts entered into by the state treasury department, division of purchase
and property.
The board may use competitive contracting instead of public bidding for purchasing specialized goods
and services, the price of which exceeds the bid threshold, for the purposes and with the conditions
specified in law.
No purchase orders may be placed until the School Business Administrator has determined whether the
proposed purchase is subject to bid, whether sufficient funds exist in the line item, and whether the goods
are available elsewhere in the district.
Nothing is to be ordered independently by school personnel.
The board of education shall not knowingly enter into contract with any company that does not subscribe
to and implement a policy of non-discrimination. The board secretary shall be responsible for so
informing all prospective suppliers of work or materials.
Adopted:
NJSBA Review/Update:
Readopted:
Key Words
Purchasing Procedures, "Set Aside" Contracts, Nondiscrimination, Affirmative Action, Vendor
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PURCHASING PROCEDURES (continued)
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Legal References: N.J.S.A. 10:5-1 et seq.
See particularly:
N.J.S.A. 10:5-31
through -35
N.J.S.A. 18A:18A-1 et seq.
N.J.S.A. 18A:19-1 et seq.
N.J.S.A. 52:32-44
N.J.A.C. 6A:7-1.8
N.J.A.C. 6A:23A-1.2
N.J.A.C. 6A:23A-16.5
N.J.A.C. 6A:23A-20.4
N.J.A.C. 6A:23A-21.1et seq.
N.J.A.C. 6A:27-9.1et seq.
N.J.A.C. 6A:30-1.1et seq.
N.J.A.C. 6A:32-14.1

Law Against Discrimination

Public School Contracts Law
Expenditure of Funds; Audit and Payment of
Claims
Business registration for providers of goods and
services (definitions)
Equity in employment and contract practices
Definitions
Supplies and equipment
Ownership and storage of textbooks
Management of Public School Contracts
Contracting for Transportation Services
Evaluation of the Performance of School Districts
Review of mandated programs and services

20 U.S.C.A. 1681 et seq. - Title IX of the Education Amendments of 1972
42 U.S.C.A. 2000e et seq. - Title VII of the Civil Rights Act of 1964 as amended by
the Equal Employment Opportunities Act of 1972
29 U.S.C.A. 794 et seq. - Section 504 of the Rehabilitation Act of 1973

Possible
Cross References: *2224
3300
*3326
*3327
*3570
3571

Nondiscrimination/affirmative action
Expenditures/expending authority
Payment for goods and services
Relations with vendors
District records and reports
Financial reports

*Indicates policy is included in the Critical Policy Reference Manual.
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POLICY
Roselle Park Board of Education
Roselle Park, New Jersey

File Code: 4112.2
CERTIFICATION

The certification of teachers and other personnel in the public schools of New Jersey is a protective
measure for the children, the community, and the staff members themselves. All personnel hired shall
have proper certification as required by the state board of education. The superintendent will take
appropriate steps to avoid the employment of teachers with revoked or suspended certificates.
Validity of certification must be verified with the county office.
The superintendent must receive valid evidence of proper certification or qualifications to pursue the
alternative route to certification before presenting a candidate to the board.
Reporting of Arrests, Charges and Indictments
All certificated staff members who are charged, arrested or indicted for a crime or offense must submit a
report to the superintendent of the charge, arrest or indictment, including (but not limited to) disorderly
persons offenses and drunk driving arrests. This reporting requirement pertains to both in-state and outof-state offenses and crimes. Pursuant to N.J.A.C. 6A:9B-4.1(c) the employee will make the report within
fourteen (14) days. The staff member shall also report the disposition of any charges within seven (7)
days of the disposition.
Failure to comply with these reporting requirements may be deemed “just cause” to revoke or suspend
the certificate(s) of any certificate holder pursuant to N.J.A.C. 6A:9B-4.5.
The superintendent will make these requirements known to all new employees and to all employees on
an annual basis.
District Reporting Requirements
Pursuant to N.J.A.C. 6A:9B-4.4(a), the superintendent shall notify the New Jersey Board of Examiners
when:
A. Tenured teaching staff members who are accused of criminal offenses or unbecoming conduct resign
or retire from their positions;
B. Nontenured teaching staff members who are accused of criminal offenses or unbecoming conduct,
resign, retire or are removed from their positions;
C. A certificate holder fails to maintain any license, certificate or authorization pursuant to N.J.A.C.
6A:9B-4.1(b) that is mandated in order for the holder to serve in a position; or
D. He or she becomes aware that a certificate holder has been convicted of a crime while in the district's
employ;
E. The superintendent has received a report from the Division of Child Protection and Permanency
(DCP&P) substantiating allegations of abuse or neglect or establishing “concerns” regarding a
certificated teaching staff member.
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CERTIFICATION (continued)

4412.2p

In the event the New Jersey State Board of Examiners issues an order to show cause based on the
information that the school district provided about the certificate holder, it shall be the responsibility of the
school district to cooperate with the Board of Examiners in any proceeding arising from the order to show
cause.
Provisionally Certified Teachers
The board of education encourages the employment of provisionally certified teachers for service in their
first and second years of employment. The building principal or other appropriately certified administrator
shall observe and evaluate all provisionally certified teachers in the first year of employment in
conformance with the schedule described in the administrative code.
Mentoring Novice Teachers
In order to enhance student achievement of the Core Curriculum Content Standards including the
Common Core State Standards in mathematics and language arts and literacy by enhancing the skills of
inexperienced teachers, identifying exemplary teaching skills and practices necessary for excellent
teaching and assist novice teachers in adjusting to the challenges of teaching, the board shall ensure the
development of a mentoring plan for all novice teachers employed in the district.
The plan shall provide each novice teacher with in-person contact with a mentor teacher (who may be a
retired teacher or administrator) who shall provide confidential support and guidance to the novice
teacher. The superintendent shall develop and update, as necessary, the district mentoring plan for new
teachers and ensure that it is aligned with the professional standards for teachers as set forth in
administrative code. Included in the plan shall be criteria for selection and training of mentor teachers.
Implementation of the district mentor plan shall be in compliance with the administrative code.
The superintendent shall review the mentoring plan annually and revise it as necessary based on
feedback from mentor logs, each school improvement panel, and data on teacher and student
performance. The Superintendent shall also submit the mentoring pan to the board of education for
review of its fiscal impact upon district finances. The superintendent shall annually certify to the
Department of Education through a statement of assurance that the district is meeting the requirements
for the district mentoring program in accordance with law (N.J.A.C. 6A:9B-8.4).
Special Education
All personnel serving students with disabilities shall be appropriately certified and licensed, where a
license is required.

Adopted: April 17, 2007
Revised: March 16, 2010
NJSBA Review/Update: October 2015
Readopted:
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Legal References: N.J.S.A. 18A:6-38

Powers and duties of the board; issuance and
revocation of certificate; rules and regulations
N.J.S.A. 18A:6-39
Issuance of certificates to non-citizens
N.J.S.A. 18A:6-76.1
Deadlines for notification to students of requirements
of provisional certificate and induction program;
submission of induction program plan to school
districts and Department of Education; coordination of
mentor training program
N.J.S.A. 18A:26-1, -2,-8.1,-9 Citizenship of teachers, etc.
N.J.S.A. 18A:26-2.1 et al. Supervisory certificate required for appointment as
director of athletics
N.J.S.A. 18A:27-2
Employment without certificate prohibited
N.J.S.A. 18A:29-1
Uncertified teacher denied salary
N.J.S.A. 18A:40A-4
Preservice training of future teachers; teaching
certificate requirements
N.J.A.C. 6:30-2.1(a)8
Purpose and program descriptions (Adult education
programs)
N.J.A.C. 6A:9-1.1 et seq.
Professional Standards
N.J.A.C. 6A:9B-2.1 et seq. State Board of Examiners and certification
See particularly:
N.J.A.C. 6A:9B-3.1, 6A:9B-4.1
6A:9B-4.4, 6A:9B-4.5, 6A:9B-8.4
N.J.A.C. 6A:14-1.1 et seq. Special Education
N.J.A.C. 6A:30-1.1et seq. Evaluation of the Performance of School Districts
N.J.A.C. 6A:32-4.1(d)
Employment of teaching staff
Old Bridge Education Association v. Old Bridge Township Bd. of Ed., 1986 S.L.D.

1917

Possible
Cross References: *2131
4010
*4111
6130
*6141
*6142.1
*6156
*6163.1
*6164.2
*6171.4
*6200

Superintendent
Goals and objectives
Recruitment, selection and hiring
Organizational plan
Curriculum design/development
Family life education
Instructional planning/scheduling
Media center/library
Guidance services
Special education
Adult/community education
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POLICY

Complete Policy Updated by NJSBA

Roselle Park Board of Education
Roselle Park, New Jersey

File Code: 3451
PETTY CASH FUNDS

The Roselle Park Board of Education authorizes establishment of imprest petty cash accounts by resolution. The
resolution will include:
A.
B.
C.

The amount or amounts authorized for each petty cash fund;
The maximum expenditure that may be made from each fund; and
Individual designated by the board who shall be responsible for the disposition of each fund.

The designated person(s) shall report to the board the amounts disbursed from each account periodically, as directed
by the board, and will return all unused petty cash funds to the depository at the end of the fiscal year. All petty cash
funds shall be established by board-approved voucher. Petty cash funds and disbursements will be audited as part of
the annual financial audit.
Funds are to be used for emergencies and small purchases only and not to subvert the intent of the regular
purchasing procedures or for routine expenditures. No single expenditure shall exceed the amount determined by the
board in its resolution, and all expenditures must be authorized by the designated individual.
The custodian of a petty cash fund shall submit to the Board Secretary a request for replenishment when the
moneys available in the fund have declined to 50 percent or less of the authorized amount of the fund. The Board
Secretary shall prepare a voucher for approval by the Board. The voucher will include disbursement slips to support
the amount of the replenishment and its allocation to any account.
The petty cash box must be secured daily. All petty cash funds will be closed out for audit at the end of the school
year, and unused funds will be returned to the depository. The custodian of each fund will report to the Board on
amounts disbursed from the fund not less than once each year.
Adopted: September 18, 2007
Revised: March 16, 2010
NJSBA Review/Update: September 25, 2015
Readopted:
Key Words: Petty Cash
Legal References: N.J.S.A. 18A:19-13
Petty cash funds
N.J.S.A. 18A:23-2
Scope of audit
N.J.A.C. 6A:23A-16.8
Petty cash fund
Possible
Cross References:
*3320
Purchasing procedures
*3326
Payment for goods and services
3571
Financial reports
3571.3
Annual financial statement
*Indicates policy is included in the Critical Policy Reference Manual
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POLICY
Roselle Park Board of Education
Roselle Park, New Jersey

File Code: 4111.1/4211.1

NONDISCRIMINATION/AFFIRMATIVE ACTION
The Roselle Park Board of Education guarantees to all persons equal access to all categories of
employment, retention and advancement in this district, regardless of race, creed, color, national origin,
ancestry, age, sex, affectional or sexual orientation, gender identity or expression, marital status,
domestic partnership status, familial status, pregnancy, pregnancy related disability, liability for service in
the Armed Forces of the United States, disability, nationality, atypical hereditary cellular or blood trait of
any individual, nonapplicable disability or because of genetic information or refusal to submit to or make
available the results of a genetic test.
An affirmative action/equity program shall be a part of every aspect of employment not limited to but
including upgrading; demotion or transfer; recruitment or recruitment advertising; renewal or non-renewal;
layoff or termination; rates of pay or other forms of compensation including fringe benefits; employment
selection or selection for training and apprenticeships; promotion; or tenure.
The board-designated affirmative action officer shall identify and recommend correction of any existing
inequities, and any that occur in the future.
Harassment and Favoritism
The board of education is an affirmative action employer and holds all its employees responsible for
maintaining a working environment that is free from all discriminatory practices. Harassment or favoritism on
any basis included in the board's statement of equal access to employment, retention and advancement is
prohibited.
Administrators and supervisors shall be familiarized with the actions that constitute harassment and favoritism.
This material shall be included in the legally mandated affirmative action inservice training for all employees,
and shall be clear and specific (see policy 2224). When harassment has been determined to have taken place,
appropriate disciplinary action will follow. All such determinations shall be reported to the board.
Sexual Harassment
The board of education shall maintain a working environment that is free from sexual harassment.
Administrators and supervisors will make it clear to all staff that sexual harassment is prohibited. No
supervisory employee shall threaten or insinuate, either directly or indirectly, that an employee's refusal to
submit to sexual advances will adversely affect the employee's continued employment, evaluation,
compensation, assignment or advancement. No supervisory employee shall promise or suggest, either directly
or indirectly, that an employee's submission to sexual advances will result in any improvement in any term or
condition of employment of an employee. Sexually harassing conduct committed by nonsupervisory personnel
is also prohibited.
Staff may file a formal grievance related to sexual harassment. The affirmative action officer will receive all
complaints and carry out a prompt and thorough investigation and will protect the rights of both the person
making the complaint and the alleged harasser.
Findings of discrimination in the form of sexual harassment will result in appropriate disciplinary action.
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File Code: 4111.1/4211.1
NONDISCRIMINATION/AFFIRMATIVE ACTION (continued)
Pregnancy
The board prohibits discrimination against pregnant women and those who suffer medical conditions
related to pregnancy and childbirth. The superintendent or his or her designee shall ensure that
reasonable accommodation are made that will allow them to maintain a healthy pregnancy or recovery
from childbirth, without being removed from their positions, placed on unpaid leave, or fired.
The district shall provide reasonable accommodations to pregnant women and those who suffer medical
conditions related to pregnancy and childbirth, such as bathroom breaks, breaks for increased water
intake, periodic rest, assistance with manual labor, job restructuring or modified work schedules, and
temporary transfers to less strenuous or hazardous work.
Requested accommodations that cause the district an undue hardship are not required by law and shall
not be provided.
"Whistleblower" Protection
The board prohibits discrimination or retaliation against any school employee who does any of the
following:
A. Discloses or threatens to disclose to a supervisor or to a public body an activity, policy or practice of
the board that the employee reasonably believes is in violation of a law, or a rule or regulation established
pursuant to law;
B. Provides information to, or testifies before, any public body conducting an investigation, hearing or
inquiry into any violation of law, or a rule or regulation established pursuant to law by the board; or
C. Objects to, or refuses to participate in any activity, policy or practice which the employee reasonably
believes is in violation of law, rule or regulation; is fraudulent or criminal; or is incompatible with public
health, safety or welfare or protection of the environment.
The board shall ensure that notices are posted conspicuously in each school, informing employees that
they are protected under the Conscientious Employee Protection Act.
Report on Implementation
The superintendent shall devise regulations, including grievance forms and procedures to implement this
policy. He/she shall be responsible for informing staff annually of the identity and location of the
affirmative action officer and the implementing procedures.
Adopted: April 17, 2007
Revised: March 16, 2010
NJSBA Review/Update: October 2015
Readopted:
Key Words
Affirmative Action, Nondiscrimination, Employee Nondiscrimination/Affirmative Action,
Domestic Partnership Act
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File Code: 4111.1/4211.1
NONDISCRIMINATION/AFFIRMATIVE ACTION (continued)
Legal References: N.J.S.A. 10:5-1 et seq.
See particularly:
N.J.S.A. 10:5-3, -4.1,
-12, -27
N.J.S.A. 18A:6-5
N.J.S.A. 18A:6-6
N.J.S.A. 18A:18A-17
N.J.S.A. 18A:26-1
N.J.S.A. 18A:26-1.1
N.J.S.A. 18A:29-2
teachers
N.J.S.A. 26:8A-1 et seq.
N.J.S.A. 34:19-1 et seq.
N.J.A.C. 6A:7-1.1 et seq.
See particularly:
N.J.A.C. 6A:7-1.4, -1.8
N.J.A.C. 6A:30-1.1 et seq.

Law Against Discrimination

Inquiry as to religion and religious tests prohibited
No sex discrimination
Facilities for handicapped persons
Citizenship of teachers, etc.
Residence requirements prohibited
Equality of compensation for male and female
Domestic Partnership Act
Conscientious Employee Protection Act
Managing for Equality and Equity in Education

Evaluation of the Performance of School Districts

Executive Order 11246 as amended
29 U.S.C.A. 201 - Equal Pay Act of 1963 as amended
20 U.S.C.A. 1681 et seq. - Title IX of the Education Amendments of 1972
42 U.S.C.A. 2000e et seq. - Title VII of the Civil Rights Act of 1964 as amended by the Equal Employment
Opportunities Act of 1972
29 U.S.C.A. 794 et seq. - Section 504 of the Rehabilitation Act of 1973
20 U.S.C.A. 1401 et seq. - Individuals with Disabilities Education Act
42 U.S.C.A. 12101 et seq. - Americans with Disabilities Act (ADA)
Meritor Savings Bank v. Vinson, 477 U.S. 57 (1986)
School Board of Nassau County v. Arline, 480 U.S. 273 (1987)
Vinson v. Superior Court of Alameda County, 740 P. 2d 404 (Cal. Sup. Ct. 1987)
Taxman v. Piscataway Bd. of Ed., 91 F. 3d 1547 (3d Cir. 1996)
Saxe v. State College Area School Dist., 240 F. 3d 200 (3d Cir. 2001)
The Comprehensive Equity Plan, New Jersey State Department of Education
Possible
Cross References: *2224
*3320
*4111
*4112.8/4212.8
*4147/4247
*4211
*5145.4
*6121

Nondiscrimination/affirmative action
Purchasing procedures
Recruitment, selection and hiring
Nepotism
Employee safety
Recruitment, selection and hiring
Equal educational opportunity
Nondiscrimination/affirmative action

*Indicates policy is included in the Critical Policy Reference Manual.
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POLICY
Roselle Park Board of Education
Roselle Park, New Jersey

File Code: 4112.6/4212.6
PERSONNEL RECORDS

Orderly administration of the school district and compliance with state and federal law require the
compilation of information about all employees of the district. The Roselle Park Board of Education
recognizes that there is a distinction between those personnel records that are clearly a matter of public
concern, and those that must be considered privileged until such time as they are opened to the public by
the commissioner of education or the courts.
The superintendent shall consult with the board attorney regarding which personnel records are
mandated to be kept by law, and those to be kept for administrative purposes. The superintendent and
the board attorney shall be responsible for limiting administrative records to those that are consistent with
New Jersey and federal law.
In accordance with federal law, the superintendent shall establish procedures to release information upon
request regarding the professional qualifications and degrees of teachers and the qualifications of
paraprofessionals to parents/guardians for any teacher or paraprofessional who is employed by a school
receiving Title  funds and who provides instruction to their children.
The superintendent shall establish the necessary regulations for maintaining both public and confidential
employee records.
The chief school administrator shall establish the necessary regulations for maintaining both public and
confidential employee records.
Public Record
The public file shall consist of an alphabetic index of all those presently employed by the district in
whatever capacity. The information in this file shall be limited to name, title, position, salary, payroll
record, length of service, and, if applicable, date of separation and rehire. The superintendent shall
devise procedures for making this file available to the public in accordance with the Open Public Records
Act;
Personnel File
The confidential file shall consist of an individual personnel folder for each current employee.
A. The information in this file shall include all records mandated by state and federal law including:
1. Evaluation of performance;
2. Written performance reports and supporting data for tenured staff, including but not limited to
indicators of student progress and growth (N.J.A.C. 6A:10-2.4,g);
3. Record of attendance;
4. Original application filed by the employee;
5. Original salary and increments;
6. Date of tenure;
7. Notations of commendation and disciplinary actions consistent with law.
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File Code: 4112.6/4212.6
PERSONNEL RECORDS (continued)
B. The personnel file is available for examination:
1. At any time, by the superintendent or the supervisory personnel he/she designates;
2. During regular business hours, by the employee or his/her personally authorized representative,
in accordance with regulations;
3. During regular business hours, or at any meeting of the board or any committee thereof, by any
member of the board when necessary to make an informed decision regarding any assigned
board responsibility or duty.
Health Record
Employee health records shall be maintained separately from other personnel files and in strict
confidentiality. Only the employee, the chief medical inspector and the superintendent shall have access
to an employee’s medical file. To assure ready access in a medical emergency, the section of the
medical record that contains the health history may also be shared with the building principal and the
school nurse with the consent of the employee;
Emergency Contact Information
Staff emergency contact cards for all employees shall be maintained by the superintendent and updated
annually.
Adopted: September 18, 2007
Revised: March 16, 2010
NJSBA Review/Update: October 2015
Readopted:
Key Words
Records, Personnel Records, Employee Records
Legal References: N.J.S.A. 18A:6-7
Oaths of persons employed in teaching capacities
N.J.S.A. 18A:6-7a
Removal from personnel files of reference to
complaint of child abuse or neglect determined to be unfounded
N.J.S.A. 18A:6-11
Written charges; written statement of evidence;
filing; statement of position by employee; certification of determination; notice
N.J.S.A. 18A:11-1
General mandatory powers and duties
N.J.S.A. 18A:54-20
Powers of board (county vocational schools)
N.J.S.A. 47:1A et seq.
Examination and copies of public records (Open
Public Records Act)
N.J.S.A. 47:3-15 et seq.
Destruction of Public Records Law
N.J.A.C. 6A:10-2.4
Evaluation procedures for all teaching staff
N.J.A.C. 6A:32-6.1 et seq.
School Employee Physical Examinations
N.J.A.C. 12:100-4.2
Safety and health standards for public employees
occupational exposure to bloodborne pathogens
(Adoption by reference)
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File Code: 4112.6/4212.6
PERSONNEL RECORDS (continued)
29 CFR 1910.1030 - Bloodborne Pathogens Standard
No Child Left Behind Act of 2001, Pub. L. 107-110, 20 U.S.C.A. 6301 et seq.
Executive Order No. 9, September 30, 1963; modified by Executive Order No. 11,
November 15, 197
Citizens for Better Education v. Camden Bd. of Ed., 124 N.J. Super. 523 (App. Div.
1973)
Trenton Times Corp. v. Trenton Bd. of Ed., 138 N.J. Super. 357 (App. Div. 1976)
Nero v. Hyland, 76 N.J. 213 (1978), rev'd 146 N.J. Super. 46 (App. Div. 1977), 136
N.J. Super. 537 (Law Div. 1975)
Brick Township Education Association v. Brick Township Bd. of Ed., 1974 S.L.D. 111
Sayreville Education Association v. Sayreville Bd. of Ed., 1971 S.L.D. 197
White v. Galloway Township Bd. of Ed., 1977 S.L.D. 900, aff'd St. Bd. 1977 S.L.D.
903
Witchel v. Cannici and the Passaic Bd. of Ed., 1966 S.L.D. 159
Mendell v. Cimmino and the Kinnelon Bd. of Ed., 1970 S.L.D. 185
Cordano v. Weehawken Bd. of Ed., 1974 S.L.D. 316, appeal dismissed St. Bd. 1974
S.L.D. 323
Horner v. Kingsway Regional Board of Education, 1990 S.L.D. 752
Lacey Township Board of Education v. Lacey Township Education Association, 130
N.J. 312 (1992)
Beatty v. Chester 1999 S.L.D. August 31
Ciambrone v. Bloomingdale 2000 S.L.D. May 7

Possible
Cross References: *3570
*4111
*4112.4/4212.4
*4115
*4116
*4211
*4215
*4216
*5141.4

District records and reports
Recruitment, selection and hiring
Employee health
Supervision
Evaluation
Recruitment, selection and hiring
Supervision
Evaluation
Child abuse and neglect

*Indicates policy is included in the Critical Policy Reference Manual.
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POLICY

Complete Policy Updated by NJSBA

Roselle Park Board of Education
Roselle Park, New Jersey

File Code: 4112.8/4212.8
NEPOTISM

Definitions
For the purpose of this policy the following definitions shall apply:
“Nepotism” shall be defined as the showing of favoritism to an employee or candidate for employment
based on the existence of a “conflicted relationship” with a board member or superintendent.
“Conflicted relationship” includes but is not limited to an immediate family member, a relative, and any
other relationship that create a justifiable impression that the public trust may be violated.
“Conflicted board member/administrator” shall mean any board member or administrator with a conflict of
interest, regardless of the source of conflict as identified in the definitions below.
“Relative” shall be defined as an individual’s spouse, civil union partner, domestic partner, or the parent,
child, brother, sister, aunt, uncle, niece, nephew, grandparent, grandchild, son-in-law, daughter-in-law,
stepparent, stepchild, stepbrother, stepsister, half-brother or half-sister, of the individual or of the
individual’s spouse, civil union partner or domestic partner, whether the relative is related to the individual
or the individual’s spouse, civil union partner or domestic partner, by blood, marriage or adoption.
“Immediate family” shall be defined as board member or school administrator, their spouse, civil union partner,
domestic partner, child, parent or sibling residing in the same household, whether related by blood, marriage or
adoption.
“Other” when describing relationships between individuals and board members or the superintendent includes
but is not limited to in-law, cousin, cohabitating partner, and step daughter-in-law and any other personal or
professional relationship that creates the justifiable impression that the public trust is being violated.
Employment and Supervision of a Relative
The board of education, in order to avoid both the reality and the appearance of conflict of interest in
employment, will not initially appoint a relative of a board member or of the superintendent to any employment
position in this district.
The superintendent shall not recommend to the board for initial hire any relative of a board member or of the
superintendent, unless the person is subject to the exception below. Nor shall any person be considered for
employment in any position in which he/she would come under the direct or indirect supervision of any relative.
Where it is not feasible to eliminate such a direct or indirect supervisory relationship, appropriate screens
and/or alternate supervision/reporting mechanisms shall be put in place.
No conflicted administrator shall supervise, or exercise authority over personnel matters in which the
administrator has a conflict. No board member shall deliberate or vote on a matter involving the member’s
conflicted relationship. Nor should the board member be present for any confidential discussion of employment
matters in which they have a conflict. Neither should the board member receive confidential information
pertaining to a matter in which they have a conflict.
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File Code: 4112.8/4212.8
NEPOTISM (continued)
Exceptions Regarding Employment
Persons who are employees of the board on the date that this policy initially becomes effective or the
date a relative becomes a board member or superintendent shall not be prohibited from continuing to be
employed in the district. This includes employees who must be renewed annually by the board. The
superintendent may recommend those employees for reemployment, transfer, promotion or removal.
A relative of a school board member or superintendent may be initially employed by the district provided
that the district has obtained the approval from the executive county superintendent of schools. Such
approval shall be granted only upon demonstration by the school district that it conducted a thorough
search for candidates and that the proposed candidate is the only qualified and available person for the
position. Per diem substitutes and student employees may be excluded from the initial hiring aspects of
this nepotism policy.
Participation in Employment Related Matters
Conflicted board members may not participate in employment matters concerning the superintendent,
principal or any administrator or supervisor(s) in the chain of command between the employee and
superintendent.
Prohibited activities for conflicted board members include hiring of the selection agency, criteria, job
description, voting to advertise for applicants, search committee, vote to hire and any evaluation and
contract discussion post-hire.
Conflicted board members may not be present in closed session when discussions regarding the
administrators take place and should not be privy to executive session materials until such time as the
minutes are made available to the general public.
Board Member/Superintendent Participation in Negotiations
A. In-District Bargaining Units
When a board member or school administrator is in a conflicted relationship which prohibits participation
in collective negotiations, that board member or school administrator shall not participate in any way in
negotiations. This includes, but is not limited to, setting negotiation parameters, being a member of the
negotiating team, receiving negotiations updates, voting on the proposed agreement and post-contract
participation in grievances. Nor shall that board member or school administrator be present with the
board in closed session when negotiation strategies are being discussed. A school administrator may
provide technical information that is necessary to the collective bargaining process when no one else can
provide that information.
Board members or the superintendent are similarly precluded from participation in negotiations with any
bargaining unit whose members have supervisory authority over a family member or other conflicted
connection.
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File Code: 4112.8/4212.8
NEPOTISM (continued)
B. Out-of-District Similar Statewide Bargaining Units
When a board member or school administrator is in a conflicted relationship with an individual who is a
member of an out-of-district similar statewide union with which the board is negotiating, that board
member or school administrator shall not participate in any way in negotiations. This includes, but is not
limited to: being a member of the negotiating team, and receiving confidential negotiations information
updates prior to the board’s attaining a tentative memorandum of agreement with the bargaining unit,
including salary guides and/or the total compensation package.
Once such tentative memorandum of agreement is established, including salary guides and/or the total
package of money to be offered, the board member or school administrator may fully participate in the
process, including board member voting, absent other conflicts. Prior to that time, the board member or
school administrator shall not be present with the board in closed session when negotiation strategies are
being discussed. However, a school administrator may provide technical information that is necessary to
the collective bargaining process when no one else in the district can provide that information.
A school official who has a conflicted relationship with any employee of the district or an employee in
another out-of-district similar statewide union as of the effective date of this policy shall declare such
relationship to the board immediately.
Doctrine of Necessity
When a quorum of the board has conflicted interests, the doctrine of necessity may be invoked in order to
allow conflicted board members to participate in the negotiation process and vote. The doctrine of
necessity may be invoked for the negotiation team or superintendent search committee only when the
board of education has fewer non-conflicted board members than are required, pursuant to statute, to
take action. The board shall only invoke the doctrine of necessity after consultation with the board
attorney. When invoking the doctrine of necessity, the board shall state publically that it is invoking the
doctrine of necessity with the reasons for doing so and the specific nature of the conflicts of interest. The
board shall read the resolution invoking the doctrine of necessity at a regularly scheduled public meeting,
post the notice of the resolution for 30 days and provide the School Ethics Commission with a copy of the
resolution.
Implementation
The connections and relationships that create a conflict of interest for an individual board member’s
participation in board decisions are subject to changes that result from commissioner rulings or changes
in law. Therefore the board shall consult with the board attorney as necessary and appropriate for
guidance and clarification related to the implementation of this policy.
Adopted: April 17, 2007
Revised: September 16, 2008
Revised: September 1, 2009
Revised: March 16, 2010
Revised: March 30, 2010
NJSBA Review/Update: October 2015
Readopted:
Key Words
Nepotism, Hiring Relatives, Relatives, Doctrine of Necessity
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File Code: 4112.8/4212.8
NEPOTISM (continued)
Legal References: N.J.S.A. 18A:11-1
N.J.S.A. 18A:12-2
N.J.S.A. 18A:12-21 et seq.
N.J.S.A. 18A:16-1
N.J.S.A. 18A:27-4.1
and employees; exceptions
N.J.S.A.
52:13D-13
and 21.2
N.J.A.C. 6A:4-1.1 et seq.
N.J.A.C. 6A:23A-1.2 et seq.
N.J.A.C. 6A:23A-6.2 et seq.
N.J.A.C. 6A:28-1.1 et seq.

General mandatory powers and duties
Inconsistent interests or office prohibited
School Ethics Act
Officers and employees in general
Appointment, transfer, removal or renewal of officers
State conflict of interest law
Appealable decisions
Fiscal accountability; definitions
Fiscal accountability; nepotism
School Ethics Commission

In the Matter of the Election of Dorothy Bayless to the Board of Education of the
Lawrence Township School District, 1974 S.L.D. 603, reversing 1974 S.L.D. 595
Shirley Smiecinski v. Board of Education of the Township of Hanover, Morris County,
1975 S.L.D. 478
Scola v. Ringwood Bd. of Ed., 1978 S.L.D. 413
Salerno v. Old Bridge Board of Ed., 1984 S.L.D. (April 28)
Larsen v. Woodbridge Board of Ed., 1985 S.L.D. (March 18)
Scannella v. Scudillo, School Ethics Decision, Complaint No. C-14-93,
(February 3, 1994)
In the Matter of Frank Pannucci, 2000 S.L.D. March 1, State Board Rev’g
Commissioner 97 NJAR 2d (EDU) 339
School Ethics Commission, Advisory Opinion, A01-93
School Ethics Commission, Advisory Opinion, A021-93
School Ethics Commission, Advisory Opinion, A10-93
School Ethics Commission, Advisory Opinion, A07-94
School Ethics Commission, Advisory Opinion, A33-95
School Ethics Commission, Advisory Opinion, A03-98
School Ethics Commission, Advisory Opinion, A14-00
School Ethics Commission, Advisory Opinion, A03-13
School Ethics Commission, Advisory Opinion, A15-13
School Ethics Commission, Advisory Opinion, A22-13
School Ethics Commission, Advisory Opinion, A10-14
School Ethics Commission, Advisory Opinion, A11-14
School Ethics Commission, Advisory Opinion, A43-14
School Ethics Commission, Advisory Opinion, A03-15
School Ethics Commission, Advisory Opinion, A05-15
N.J. Department of Education 05-13-09 Broadcast # 1 “Nepotism Policy Clarification”
Possible
Cross References: *4111
Recruitment, selection and hiring
*4119.21/4212.21 Conflict of interest
*4211
Recruitment, selection and hiring
*9270
Conflict of interest
*Indicates policy is included in the Critical Policy Reference Manual
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POLICY

Complete Policy Updated by NJSBA

Roselle Park Board of Education
Roselle Park, New Jersey

File Code: 4119.21/4219.21
CONFLICT OF INTEREST

An employee of the Roselle Park Board of Education shall not have any interest, financial or otherwise,
direct or indirect, or engage in any business or transaction or professional activity which is in conflict with
the proper discharge of his/her duties.
An employee of the board shall not use or attempt to use his/her position to secure unwarranted
privileges or advantages for himself/herself or others.
An employee of the board shall not act in his/her official capacity in any matter wherein he/she has a
direct or indirect personal financial interest such as selection or purchase of any textbook or other
materials on which he/she receives a royalty.
An employee of the board shall not accept any benefit, favor, service or other thing of value under
circumstances from which it might be reasonably inferred that such benefit, service or other thing of value
was given or offered for the purpose of influencing him/her in the discharge of his/her duties.
Bribery and corrupt practices by employees as described in the criminal justice code are forbidden and
shall be prosecuted to the full extent of the law.
Political Activities of Staff
All employees are prohibited from engaging in campaign activities on school property that potentially
present a conflict of interest.
All employees are prohibited from engaging in any activity in the presence of students during
performance of the employees’ duties, which activity is intended or designed to promote, further or assert
a position on any voting issue, board issue, or collective bargaining issue.
Disciplinary Action
Violations of this policy may result in disciplinary action.
Adopted: September 18, 2007
Revised; March 16, 2010
NJSBA Review/Update: October 2015
Readopted:
Key Words
Royalties, Conflict of Interest, Political Activity of Staff
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File Code: 4119.21/4219.21
CONFLICT OF INTEREST (continued)
Legal References: N.J.S.A. 2C:27-1 et seq.
See particularly:
N.J.S.A. 2C:27-5, -10,-11
N.J.S.A. 18A:6-8
or
N.J.S.A. 18A:6-8.4
N.J.S.A. 18A:11-1
N.J.S.A. 18A:12-21 et seq.
See particularly:
N.J.S.A. 18A:12-24
N.J.S.A. 18A:54-20
N.J.S.A. 19:34-15

Bribery and Corrupt Influence

Interest of school officers, etc., in sale of textbooks
supplies; royalties
Right to hold elective or appointive state, county or
municipal office
General mandatory powers and duties
School Ethics Act

Powers of board (county vocational schools)
Electioneering within or about polling place;

misdemeanor
N.J.A.C. 6A:4-1.1 et seq.
N.J.A.C. 6A:28-1.1 et seq.

Appeals
School Ethics Commission

Green Township Education Association v. Rowe, et al., 328 N.J. Super 525 (App.
Div. 2000)
Possible
Cross References: *1140
1313
*4112.8/4212.8
4117.50
4118.2
*4119.22/4219.22
*4119.23/4219.23
*4138/4238
*9270

Distribution of materials by pupils and staff
Gifts to district employees
Nepotism
Standards for staff discipline
Freedom of speech
Conduct and dress
Employee substance abuse
Nonschool employment
Conflict of interest

*Indicates policy is included in the Critical Policy Reference Manual.
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POLICY
Roselle Park Board of Education
Roselle Park, New Jersey

File Code: 4121
SUBSTITUTE TEACHERS

The superintendent shall make provision to employ the services of substitute teachers in order to
maintain the effective operation of the educational program.
The Roselle Park Board of Education shall approve potential substitute personnel and the positions in
which they may substitute. Teacher substitutes must have at least a valid substitute teaching credential
issued by the Executive County Superintendent, and preferably hold a degree.
Any substitute teacher shall be entitled only to the wages approved by the board on a per diem basis, and
to no other benefits.
Persons employed as aides may not perform as substitutes for professional employees unless they are
board-approved substitute teachers.
The superintendent shall recruit, screen and recommend to the board candidates for employment as
instructional substitutes. He/she shall:
A. Develop procedures for the assignment of substitutes;
B. Develop methods of evaluating substitute teachers and recommend the retention on the board's
approved substitute list of those substitutes who have performed their duties satisfactorily.
Vacant Positions and Use of Substitutes
It is the goal of the district to provide continuity in the educational program by employing permanent
qualified teaching staff. When a position in the district is vacant, the district shall observe the limits as
provided for in law, in the employment of substitute teachers.
Definitions
A. A Substitute Credential allows the holder to temporarily perform the duties of a fully licensed and
regularly employed teacher.
B. A Certificate of Eligibility (CE) is a credential with lifetime validity issued to persons who have
completed a degree program of academic study and the applicable test requirements for certification.
The CE permits the applicant to seek and accept employment in positions requiring certification
through the State Alternate Route Program.
A Certificate of Eligibility with Advanced Standing (CEAS) is a credential with lifetime validity issued to
persons who have completed a degree program of academic study and the applicable test requirements
and traditional professional preparation programs for certification. The CEAS permits the applicant to
seek and accept employment in positions requiring certification.
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4121p

File Code: 4121p
SUBSTITUTE TEACHERS continued
Limits on Filling Vacant Teaching Positions with Substitutes
A vacant teaching position shall not be filled in any school year by one or more individuals:
A. Holding a substitute credential issued by the State Board of Education for a total amount of time
exceeding 20 school days (N.J.S.A. 18A:16-1.1a);
B. Employed as a substitute teacher, holding a certificate of eligibility (CE) or a certificate of eligibility
with advanced standing (CEAS) issued by the State Board of Examiners and working in an area
authorized by their credentials for a total amount of time exceeding 60 school days (N.J.S.A. 18A:161.1b). If the substitute is employed more than 60 days, compensation shall be adjusted on a pro-rata
basis, consistent with the salary provided to a teacher with similar credentials employed by the
district;
C. Employed as a substitute teacher, holding a certificate of eligibility (CE) or a certificate of eligibility
with advanced standing (CEAS) issued by the State Board of Examiners and working in an area not
authorized by their credentials for a total amount of time exceeding 20 school days (N.J.S.A. 18A:161.1c);
D. Employed as a substitute teacher and holding a standard instructional certificate issued by the State
Board of Examiners and working in an area not authorized by their credentials for a total amount of
time exceeding 40 school days (N.J.S.A. 18A:16-1.1d).
The executive county superintendent of schools may grant an extension of time in accordance with law,
upon written application from the district demonstrating the district's inability to hire an appropriately
certified teacher for the vacant position within the original time limit.
Adopted: September 18, 2007
Revised: May 24, 2011
NJSBA Review/Update: October 2015
Readopted:
Key Words
Substitute Teachers, Vacant Position, Vacancy, Long Term Substitute
Legal References: N.J.S.A. 18A:6-7.1
through -7.5

Criminal history record; employee in regular contact
with pupils; grounds for disqualification from
employment; exception …
May appoint temporary officers and employees

N.J.S.A. 18A:16-1.1
See Particularly:
N.J.S.A. 18A:16-1.1a through -1.1d
N.J.S.A. 18A:27-4
Power of boards of education to make rules governing
employment of teacher, etc.
N.J.S.A. 18A:27-4.1
Appointment, transfer, removal, or renewal of officers
and employees; exceptions
N.J.S.A. 18A:29-16
Emergency certificates; day-by-day basis substitute
N.J.A.C. 6A:9B-6.5
Substitute credential
N.J.A.C. 6A:32-6.1 et seq. School Employee Physical Examinations
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4121p

File Code: 4121p
SUBSTITUTE TEACHERS continued
P.L. 2010, c. 97, (N.J.S.A. 18A:16-1.1a) limits long term (over 20 days) employment of substitutes.
8 U.S.C.A. 1100 et seq. - Immigration Reform and Control Act of 1986
Sayreville Education Assoc. on behalf of Rucki et. al. v. Board of Education of the
Borough of Sayreville, 193 N.J. Super. 390 (App.Div. 1984)
Lammers v. Board of Education of Borough of Point Pleasant, 260 N.J. Super. 390
(App.Div. 1992)

Possible
Cross References: *4111
*4112.2
*4112.4/4212.4

Recruitment, selection and hiring
Certification
Employee health

*Indicates policy is included in the Critical Policy Reference Manual.
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4121p

POLICY
Roselle Park Board of Education
Roselle Park, New Jersey

File Code: 4123

CLASSROOM AIDES (PARAPROFESSIONALS)
The Roselle Park Board of Education, within its financial means, may hire aides (paraprofessionals) as
recommended by the superintendent.
It is the responsibility of the classroom teacher to plan for any teacher aide's (paraprofessional’s)
constructive involvement with the class. The primary benefit must be to the pupils.
Classroom aides (paraprofessionals) shall be under the supervision of the classroom teacher.
The superintendent shall submit statements of assurance affirming that all paraprofessional staff hired
were employed as instructional or health and safety personnel or in accordance with the requirements of
individualized education programs. The statements of assurance shall be submitted biannually to the
executive county superintendent no later than September 30 and January 31. All aides
(paraprofessionals) shall be required to comply with the provisions of the law regarding health
examinations and criminal history checks.
In accordance with federal law, the superintendent shall establish procedures to release information,
upon request, regarding the qualifications of classroom aides (paraprofessionals) to parents/guardians for
any classroom aide (paraprofessional) who is employed by a school receiving Title funds and who
provides instructional assistance to their children.
On or before May 15 in each year, a paraprofessional continuously employed since the preceding
September 30 in a school district that receives funding under Title I of the federal Elementary and
Secondary Education Act of 1965 shall receive either:
A. A written offer of a contract for employment for the next succeeding year providing for at least the
same terms and conditions of employment but with such increases in salary as may be required by
law or policies of the board of education; or
B. A written notice that such employment will not be offered.
Qualification of Classroom Aides (Paraprofessionals) In Title  Schools
All classroom aides (paraprofessionals) paid in whole or in part with Title 1 funds shall be qualified in
accord with federal law. All such paraprofessional (classroom aides) must have a high school diploma or
its equivalent. All such classroom aides (paraprofessionals), except those working as translators or solely
in conducting parent involvement activities, also must meet one of the following criteria:
A. Completed at least two years of study at an institution of higher education;
B. Obtained an associate’s (or higher) degree; or
C. Passed a formal state or local assessment demonstrating ability to assist in instructing reading,
writing and mathematics or reading readiness, writing readiness and mathematics readiness, as
appropriate.
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File Code: 4123p
CLASSROOM AIDES (PARAPROFESSIONALS) continued
Adopted: September 18, 2007
Revised: March 16, 2014
NJSBA Review/Update: October 2015
Readopted:
Key Words
Aides; Classroom Aides; Teacher Aides; Background Check; Paraprofessionals; Personnel
Background Check
Legal References:
contact

N.J.S.A. 18A:6-7.1
through -7.5
N.J.S.A. 18A:11-1
N.J.S.A. 18A:16-2
through -5
N.J.S.A. 18A:54-20
N.J.A.C. 6A:32-4.2
N.J.A.C. 6A:32-6.1 et seq.

Criminal history record; employee in regular
with pupils; grounds for disqualification from
employment; exception
General mandatory powers and duties
Physical examinations; requirement ...
Powers of board (county vocational schools)
Approval of paraprofessional staff
School employee physical examinations

8 U.S.C.A. 1100 et seq. - Immigration Reform and Control Act of 1986
No Child Left Behind Act of 2001, Pub. L. 107-110, 20 U.S.C.A. 6301 et seq.

Possible
Cross References: *3541.1
*3542
*4112.4/4212.4
*4215
*4216
4221
*5131
*6162.4

Transportation routes and services
Food service
Employee health
Supervision
Evaluation
Noninstructional substitutes
Conduct/discipline
Community resources

*Indicates policy is included in the Critical Policy Reference Manual.
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POLICY

Complete Policy Updated by NJSBA

Roselle Park Board of Education
Roselle Park, New Jersey

File Code: 4131/4131.1

STAFF DEVELOPMENT; INSERVICE EDUCATION/VISITATIONS/CONFERENCES
The Roselle Park Board of Education recognizes its legal obligation to provide inservice activities that are
aligned with student learning and educator development needs, and school, district, and/or State improvement
goals. It is the board’s priority that continuing education for teaching staff focus on the improvement of
teachers' and school leaders' effectiveness in assisting students in the achievement of the Core Curriculum
Content Standards (CCCS) including the Common Core State Standards (CCSS) in mathematics and
language arts and literacy.
The superintendent shall develop a comprehensive management system for staff professional improvement
and shall assist staff members in the area of professional improvement by providing relevant information
regarding workshops, professional meetings and course offerings. Professional learning shall incorporate
coherent, sustained, and evidence-based strategies that improve educator effectiveness and student
achievement, including job-embedded coaching or other forms of assistance to support educators' transfer of
new knowledge and skills to their work.
Professional Development for School Leaders
“School leader” means an administrator whose position requires possession of a school administrator,
principal, or supervisor endorsement.
All active school leaders serving on a permanent or interim basis shall complete training on issues of school
law, ethics, governance, and harassment, intimidation and bullying (N.J.S.A. 18A:26-8.2); and other statutory
requirements related to student safety and well-being. To meet this ongoing requirement, the specific training
needs of each school leader will be reviewed annually as part of the professional development planning
process.
A. School Leaders
The superintendent, principals, and supervisors shall fulfill the professional development requirement through
the creation, implementation, and completion of a professional development plan that:
1.
2.
3.
4.

Aligns with the Professional Standards for School Leaders and the Standards for Professional
Learning;
Derives from the results of observations, evidence, and recommendations included in the annual
performance evaluation of the superintendent, principals, or supervisors;
Identifies professional goals that address specific individual, school, or district goals; and
Grounds professional development activities in objectives related to improving teaching, learning, and
student achievement, and in support of the school and/or district professional development plan.

B. Professional Development Requirements for the Superintendent
The board of education shall oversee and review the superintendent’s professional development. The
professional development shall be linked to individual, school, and district professional development goals and
to the district's professional development plan.
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File Code: 4131/4131.1p
STAFF DEVELOPMENT; INSERVICE EDUCATION/VISITATIONS/CONFERENCES continued
The board of education shall review the professional development plan. The superintendent shall provide
to the board of education annual evidence of progress toward completion of the professional development
plan and summative evidence of plan completion every three to five years, depending on the
superintendent's contract with the board of education.
In cases where there is disagreement between a superintendent and his or her board of education
regarding plan contents or progress toward completion, the superintendent may appeal to the executive
county superintendent, who will have final decision-making authority on all such matters.
C. Professional Development Requirements for Principals, Supervisors and Other Administrators
The superintendent shall oversee and review professional development for each principal and supervisor.
The professional development shall be linked to individual, school, and district professional development
goals and the district's professional development plan.
Leaders whose positions require a principal or supervisor endorsement shall have an annual plan developed in
collaboration with the superintendent, or designee holding a superintendent endorsement. Leaders whose
positions require a superintendent's endorsement but who do not serve as a superintendent of the district shall
have an annual plan developed in collaboration with the superintendent, or designee holding a superintendent
endorsement.
The superintendent, or designee holding a superintendent endorsement, shall meet with the principal,
supervisor, or other school administrator at mid-year to assess progress toward completion or modification of
the plan. The superintendent, or designee holding a superintendent endorsement, shall review the status of the
professional development plan as part of the principal's, supervisor's, or other district administrator's annual
performance evaluation.
D. Evidence of Progress
Each active school leader shall be required to provide evidence of progress toward fulfillment of his or her plan
including a narrative account detailing plan goals and their achievement; and documentation of professional
growth activities such as school-based learning activities; training; university coursework; action research; and
study groups. Study groups may include school, district, county, and/or State associations and organizations,
school and district collaborative teams, and virtual learning communities.
Professional Development for Teachers
To meet the state professional development requirements, each teacher shall be guided by an individualized
professional development plan (PDP), which shall include at least 20 hours per year of qualifying activities. The
20-hour annual requirement shall be reduced by a pro rata share reflecting the use of family or medical leave. It
is the individual teacher’s responsibility in accordance with district policies, to assure that a teacher meets the
professional development requirement. There is no mandated financial obligation on the part of the district.
The content of each PDP shall be developed by each teacher's supervisor in consultation with the teacher and
shall align with the Professional Standards for Teachers in N.J.A.C. 6A:9-3.3 and the Standards for
Professional Learning in N.J.A.C. 6A:9C-3.3. The PDP shall be effective for one year and shall specify, at a
minimum:
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File Code: 4131/4131.1p
STAFF DEVELOPMENT; INSERVICE EDUCATION/VISITATIONS/CONFERENCES continued
A. One area for development of professional practice derived from the results of observations and
evidence accumulated through the teacher's annual performance evaluation;
B. As appropriate, an additional area for development of professional practice aligned to the teacher's
role as a member of his or her collaborative professional learning team. The professional learning
team consists of teachers, school leaders, and other administrative, instructional, and educational
services staff members who commit to working together to accomplish common goals and who are
engaged in a continuous cycle of professional improvement focused on:
1. Evaluating student learning needs through ongoing reviews of data on student performance; and
2. Defining a clear set of educator learning goals based on the rigorous analysis of these data
C. As appropriate, an additional area for development of professional practice aligned with school and/or
district improvement plans and goals; and
D. Any requirements for professional development stipulated elsewhere in statute or regulation.
The progress of each teacher in meeting the goals of the PDP must be determined annually and aligned
to the district process for teacher evaluation. Progress on the PDP must be discussed during a minimum
of one annual conference between the teacher and his or her supervisor. Each teacher shall provide
evidence of progress toward meeting the requirements of his or her individual PDP, and this evidence
must be reviewed as part of each conference. The PDP shall be revised at a minimum annually but may
be adjusted as necessary to support the teacher's progress. All teachers shall have an individual PDP
within 30 instructional days of the beginning of their respective teaching assignments.
A teacher's individual PDP goals may necessitate more than the recommended minimum requirements.
The PDP shall accommodate additional professional development as necessary. Additional hours of
qualifying activities may be required for teachers in low-performing schools, as determined by the
Commissioner.
The board of education shall ensure that all teachers receive the necessary opportunities, support, and
resources to engage in ongoing professional learning and to complete the requirements of their
respective PDPs.
School-Level Professional Development Plans
The principal shall oversee the development and implementation of a plan for school-level professional
development. The school-level professional development plan shall include a description of school-level
and team-based professional learning aligned with identified school goals, and teacher and student
learning needs. The school-level plans shall become part of the district professional development plan
reviewed by the board of education.
The principal shall ensure that all teachers receive the necessary opportunities, support, and resources to
complete professional development requirements.
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File Code: 4131/4131.1p
STAFF DEVELOPMENT; INSERVICE EDUCATION/VISITATIONS/CONFERENCES continued
District-Level Professional Development Plans
The superintendent or his or her designees shall oversee the development and implementation of plans
to address the districts' professional development needs. (School districts sending to the same middle
and/or high school may form a regional consortium to develop one district-wide plan based on the
sending schools' plans.)
The superintendent shall (N.J.A.C. 6A:9C-3.6):
A. Review school-level professional development plans;
B. Assess the learning needs of students, teachers, and school leaders based on educator evaluation
data, school-level plans, and data from school- and district-level performances;
C. Plan, support, and implement professional development activities that address the CCSS and the
CCCS, and that align with the Standards for Professional Learning in N.J.A.C. 6A:9C-3.3 and the
Professional Standards for Teachers and School Leaders in N.J.A.C. 6A:9-3.3 and 3.4; and
D. Develop and update, as necessary, the district mentoring plan for new teachers (board policy 4112.2
Certification and N.J.A.C. 6A:9B-8.4).
The superintendent shall review the district plan annually to assess its effectiveness and revise it as
necessary to meet the district's learning goals for students, teachers, and school leaders. The district plan
shall provide information on school-level and district-wide professional development opportunities, the
resources being allocated toward their support, and a justification for the expenditures. The district plan
shall also include any professional development required by statute or regulation.
The superintendent shall be responsible for the content and implementation of the district professional
development plan. The superintendent shall present the plan to the board of education to review for fiscal
impact.
The board of education reserves the right to deny any plan that fails to advance district goals and
objectives; is not conducive to student achievement of the Core Curriculum Content Standards including
the Common Core State Standards; or contravenes current negotiated agreements, other board policies,
student safety and well-being, continuity of the instructional program, or budgetary constraints.
Staff participation that may require release time and/or financial reimbursement from the board will be
determined by the board of education after recommendation by the superintendent.
Staff members who participate in out-of-district programs at board expense shall submit a written report
highlighting the main thrust and ideas observed by the participant.
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File Code: 4131/4131.1p
STAFF DEVELOPMENT; INSERVICE EDUCATION/VISITATIONS/CONFERENCES continued
Mandated Inservice Programs
The superintendent shall arrange development of appropriate inservice presentations, seminars and/or
workshops on equity issues, special education, child abuse and neglect, drug/alcohol abuse awareness,
handling blood and body fluids, possible hazardous substances in the workplace, crises response, school
violence and other topics specifically required by federal or New Jersey law. These required
presentations, seminars and/or workshops shall not count automatically toward the required 20 hours of
continuing education annually.
Adopted: September 18, 2007
Revised: October 21, 2008
Revised: March 16, 2010
NJSBA Review/Update: October 2015
Readopted:
Key Words
Staff Development, Professional Inservice, Visitations, Conferences, Continuing Education
Legal References: N.J.S.A. 18A:6-111 et seq.
See particularly:
N.J.S.A. 18A:6-112
N.J.S.A. 18A:7A-11
N.J.S.A. 18A:17-46
N.J.S.A. 18A:26-8.2
N.J.S.A. 18A:27-4

N.J.S.A. 18A:30-7
N.J.S.A. 18A:31-2
N.J.S.A. 18A:40A-3
See particularly:
N.J.S.A. 18A:40A-3(a), -18(c)
N.J.S.A. 34:5A-10
N.J.S.A. 34:5A-13
N.J.A.C.
N.J.A.C.
N.J.A.C.
N.J.A.C.

6A:7-1.6
6A:9-1.1 et seq.
6A:9B-8.4
6A:9C-2.1 et seq.
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Instruction in Suicide Prevention
Instruction in suicide prevention for public school
teaching staff
Reports be school districts, commissioner;
interim review
Act of violence; report by school employee;
notice of action taken; annual report
School leader training on ethics and
governance; collaborative training model
Power of boards of education to make rules
governing employment of teacher, etc.;
employment thereunder
Power of boards of education to pay salaries
Attendance at conventions of New Jersey
Education Association
Initial inservice training programs; curriculum;
availability
Retention of workplace surveys
Employee education and training program;
certification of instructors
Professional development
Professional standards
Requirements for a district mentoring program
Required professional development for teachers
and school leader
4131/4131.1p

NJSBA POLICY AND LIBRARY RESOURCES
New Jersey School Boards Association, P.O. Box 909, Trenton, NJ 08605-0909
Copyright 2003 by NJSBA. All rights reserved.

File Code: 4131/4131.1p
STAFF DEVELOPMENT; INSERVICE EDUCATION/VISITATIONS/CONFERENCES continued
N.J.A.C.
N.J.A.C.
N.J.A.C.
N.J.A.C.

6A:10-2.4
6A:10-2.5
6A:10-4.1 et seq.
6A:14-1.2(b)13

N.J.A.C. 6A:15-1.8
N.J.A.C. 6A:16-1.1 et seq.
See particularly:
N.J.A.C. 6A:16-3.1(a)4, -5.1(d),

Evaluation of all teaching staff
Corrective action plans for all teaching staff
Components of teacher evaluation
District eligibility for assistance under IDEA Part B
(regarding highly qualified teachers)
Inservice training
Programs to Support Student Development
Inservice training, alcohol, tobacco, drug

prevention:
-6.2(b)12
N.J.A.C. 6A:16-10.1
N.J.A.C. 6A:30-1.1 et seq.
N.J.A.C. 6A:32-4.1

safety and security, cooperation with law
enforcement
Reporting allegations of child abuse and neglect
Evaluation of the performance of school districts
Employment of teaching staff

No Child Left Behind Act of 2001, Pub. L. 107-110, 20 U.S.C.A. 6301 et seq.
The Comprehensive Equity Plan, New Jersey State Department of Education

Possible
Cross References:
*4231/4231.1

*6142.2

*4115
Supervision
*4116
Evaluation
Staff development; inservice education/visitations/conferences
*5131.6
Drugs, alcohol, tobacco (substance abuse)
*5141
Health
*5141.4
Child abuse and neglect
English as a second language; bilingual/bicultural
*6171.3
At-risk and Title 1
*6171.4
Special education

*Indicates policy is included in the Critical Policy Reference Manual.
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POLICY
Roselle Park Board of Education
Roselle Park, New Jersey

File Code: 4222
NONINSTRUCTIONAL AIDES

The Roselle Park Board of Education, within its financial means, may hire aides as recommended by the
superintendent.
It is the responsibility of the classroom teacher to plan for any teacher aide's constructive involvement
with the class. The primary benefit must be to the pupils.
Lunchroom and playground aides shall be under the supervision of appropriate certified personnel.
The superintendent shall submit statements of assurance affirming that all paraprofessional staff hired
were employed as instructional or health and safety personnel or in accordance with the requirements of
individualized education programs. The statements of assurance shall be submitted biannually to the
executive county superintendent no later than September 30 and January 31. All noninstructional aides
shall be required to comply with the provisions of the law regarding health examinations and criminal
history checks.
On or before May 15 in each year, a paraprofessional continuously employed since the preceding
September 30 in a school district that receives funding under Title I of the federal Elementary and
Secondary Education Act of 1965 shall receive either:
A. A written offer of a contract for employment for the next succeeding year providing for at least the
same terms and conditions of employment but with such increases in salary as may be required by
law or policies of the board of education; or
B. A written notice that such employment will not be offered.
Adopted: February 12, 2008
Revised: March 16, 2010
NJSBA Review/Update: October 2015
Readopted:
Key Words
Aides, Noninstructional Aides, Background Check, Personnel Background Check
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File Code: 4222
NONINSTRUCTIONAL AIDES (continued)

Legal References: N.J.S.A. 18A:6-7.1
Criminal history record; employee in regular contact with
through -7.5
pupils; grounds for disqualification from employment;
exception …
N.J.S.A. 18A:11-1
General mandatory powers and duties
N.J.S.A. 18A:16-2
Physical examinations; requirement
through -5
N.J.S.A. 18A:27-4.1
Appointment, transfer, removal, or renewal of officers
and employees; exceptions
N.J.S.A. 18A:54-20
Powers of board (county vocational schools)
N.J.A.C. 6A:32-4.2
Approval of paraprofessional staff
N.J.A.C. 6A:32-6.1 et seq. School Employee Physical Examinations
8 U.S.C.A. 1100 et seq. - Immigration Reform and Control Act of 1986

Possible
Cross References: *3541.1
*3542
*4112.4/4212.4
*4215
*4216
4221
*6162.4

Transportation routes and services
Food service
Employee health
Supervision
Evaluation
Noninstructional substitutes
Community resources

*Indicates policy is included in the Critical Policy Reference Manual.
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POLICY
Roselle Park Board of Education
Roselle Park, New Jersey

File Code: 5118
NONRESIDENTS

The Roselle Park Board of Education shall operate the schools of this district for the benefit of all children
resident in the district and such others as may be admitted, pursuant to statute and policy of the Board.
The Board reserves the right to verify the residency of any pupil and the validity of any affidavit of
guardianship. Documentation required to prove eligibility to attend the schools of this district shall be in
accord with policy 5111 Admission and the administrative code.
Future Residents
A child otherwise eligible for attendance whose parent/guardian has signed a contract to buy, build or rent
a residence in this district shall be enrolled for a period not to exceed 30 days previous to the anticipated
date of residency without tuition charges. If the child has not become a resident of the district by the end
of the period of free attendance, tuition shall be required for the remainder of the time until residency is
established.
Parents/guardians of children who are future residents shall be required to demonstrate proof of the
anticipated residency. The Board reserves the right to verify such claims, and to remove from school a
nonresident pupil whose claim cannot be verified.
Former Residents
Regularly enrolled children whose parents/guardians have moved out of the school district during the final
marking period shall be permitted to finish the school year without payment of tuition. Regularly enrolled
children whose parents/guardians move from the district at any other time during the school year may
remain enrolled for the remainder of the school year on payment of tuition prorated.
.
Foreign Exchange Students
The Board may admit foreign exchange students into district schools in order to promote cultural
awareness and understanding among students.
The Board may accept exchange students on a J-1 visa who reside within the district as participants in
group-sponsored exchange programs approved by the Board. Tuition may be waived for students on a J1 visa.
The Board may accept privately sponsored exchange students on an F-1 visa for attendance only in
secondary schools upon payment of tuition at the established district rate. Tuition cannot be waived for
students on an F-1 visa, and attendance in district schools shall not exceed 12 months. Students
attending the schools of this district on an F-1 visa may not participate in any adult-education programs
sponsored by the Board under any circumstances.
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5118p

File Code: 5118
NONRESIDENTS (continued)
All potential organizations or individuals applying for admission shall forward the request to the
superintendent by July 1 proceeding the school year of attendance. Foreign exchange students shall
comply with all immunization requirements for students of this district. The superintendent shall be
responsible for determining the visa status and eligibility of foreign exchange students applying for
admission.
Victims of Domestic Violence
A child who moves out of a school district as a result of domestic violence, sexual abuse or other family
crises shall be permitted to remain enrolled in that district for the remainder of the school year. If the child
remains enrolled in the district for the remainder of the school year, the school district shall provide
transportation services to the child, provided the child lives remote from school, and the State shall
reimburse the school district for the cost of the transportation services.
Homeless Pupils
The district will determine the educational placement of homeless students in each child’s best interest
and respond to appeals concerning them made by parents/guardians or other parties in accordance with
New Jersey statutes and administrative code, as well as pertinent federal law. The district will designate a
“homeless student liaison” to help the homeless student enroll in school, make sure that the homeless
student is enrolled and attending school, and see that the district meets federal and state requirements
for educating homeless students.
Other Nonresident Pupils
Other nonresident pupils may be admitted to this district on payment of tuition and availability of space.
The superintendent shall develop procedures for the enrollment of nonresident children that allow
admission of such children only on the proper application of parent/guardian; verify claims of residency
and submission of affidavits of guardianship; deny admission where the educational program maintained
for the children of this district is inadequate to meet the needs of the applicant; do not exclude any child,
otherwise eligible, on the basis of such child's race, color, creed, national origin, affectional or sexual
orientation, atypical hereditary cellular or blood trait of any individual or ancestry; and make continued
enrollment of any nonresident pupil contingent upon maintaining good standards of citizenship and
discipline.
When a child must either relocate to or from this district because his/her parent/guardian is a member of
the New Jersey National Guard or a member of the reserve component of the armed forces of the United
States and has been ordered into active service, the child shall be eligible to attend the schools of this
district without paying tuition. The district shall not be responsible for transporting the child.
The superintendent or his/her designee shall recommend to the Board for its approval the admission of
qualified applicants.
The Board shall not be responsible for the transportation to or from school of any nonresident pupils, except as
may be required by state or federal law.
The Board shall annually determine tuition rates for nonresident pupils.

Page 2 of 3
NJSBA LEGAL AND POLICY SERVICES
New Jersey School Boards Association, P.O. Box 909, Trenton, NJ 08605-0909
Copyright 2010 by NJSBA. All rights reserved.

5118p

File Code: 5118
NONRESIDENTS (continued)
Adopted: February 6, 2007
Revised: March 16, 2010
NJSBA Review/Update: September 27, 2015
Readopted:
Key Words
Nonresidents, Tuition Pupil, Affidavit Pupil, Homeless Pupil
Legal References:

N.J.S.A. 18A:7F-45
N.J.S.A. 18A:11-1

Definitions

N.J.S.A. 18A:36B-14 et seq.

Interdistrict Public School Choice Program

General mandatory powers &

duties
Act of 1999
N.J.S.A. 18A:38-1 et seq.

Attendance at school free of

charge
See particularly:
N.J.S.A. 18A:38-1.1, 38-2, 38-3, 38-8, 38-9
N.J.S.A. 18A:46-20
Receiving pupils from outside district;
establishment of facilities
N.J.S.A. 18A:54-20
Powers of board (county vocational
schools)
N.J.A.C. 6A:12-1.3 et seq.
Interdistrict Public School Choice
N.J.A.C. 6A:17-1.1 et seq.
Students at Risk of Not `
Receiving a Public
Education
N.J.A.C. 6A:22
Student residency
See particularly:
N.J.A.C. 6A:22-3
Eligibility to attend school
N.J.A.C. 6A:22-3.1
Students domiciled within the school
district
N.J.A.C. 6A:23A-19.2
Method of determining the district of
residence
N.J.A.C. 6A:23A-19.3
Address submission for determining the
district of residence
8 U.S.C. 1101 - Illegal Immigrant and Immigration Responsibility Act of 1997
Board of Education of the Borough of Englewood Cliffs v. Board of Education of the City of Englewood, 132 NJ
327; cert. denied, 510 U.S. 991 (1993); subsequent listing 333 N.J. Super. (App. Div. 2000)
No Child Left Behind Act of 2001, Pub. L. 107-110, 20 U.S.C.A. 6301 et seq.
J.A. v. Board of Education of South Orange/Maplewood, 318 N.J. Super. 512 (App. Div 1999)

Possible
Cross References: 3240
*5111
*5114
6142.5
*6151

Tuition income
Admission
Suspension and expulsion
Travel and exchange programs
Class size

*Indicates policy is included in the Critical Policy Reference Manual.
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POLICY
Roselle Park Board of Education
Roselle Park, New Jersey

File Code: 5119
TRANSFERS

General
All transfers into the schools of the Roselle Park School District shall be in accord with file code 5111
Admission. Students transferring into the district are expected to present copies of records from the
previously attended school (or district) to aid in placement. Also required are proof of immunizations and
proof of identity.
Parents/guardians of pupils or adult pupils transferring from the district shall notify the principal in a timely
manner of their intention to leave the district.
Student records shall be transferred between superintendents within the time frame prescribed by law.
Central Assignment of Pupils
The Board of Education directs the assignment of pupils to the schools, programs, and classes of this district
consistent with the best interests of pupils and the best uses of the resources of this district.
Pupils shall generally attend the school located in the attendance area of their residence. The Superintendent
may assign a pupil to a school other than that designated by the attendance area when such an exception
is justified by circumstances and is in the best interests of the pupil. Every effort will be made to continue a
pupil in the same elementary school. However, due to the organization of classrooms in each of the
elementary schools, a child may be assigned to kindergarten in one building and then reassigned to
another building for first grade. This process may be necessary to maintain equitable class size in each of
the elementary schools.
The Superintendent shall assign an incoming transfer pupil to the school that will afford the pupil the most
appropriate educational opportunity. The building principal may assign pupils in his/her school to grades,
classes, and groups on the basis of the needs of the pupil as well as the sound administration of the school.
Unsafe School Choice Option
If a school in the district is identified as “persistently dangerous” by the State Department of Education, all
students in that school shall be offered on a space available basis the option of transferring. Parents/
guardians shall be notified within 15 calendar days after the district is notified of the school’s status, and
all transfers shall be completed by the beginning of the school year following. To the extent possible,
transfers shall be into schools that are making adequate yearly progress. Students may remain in the
school into which they have transferred until the school of origin is no longer identified as “persistently
dangerous.”
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File Code: 5119
TRANSFERS (continued)
In addition, any student who becomes a victim of a violent criminal offense while in school or on school grounds
shall be offered the option of transferring. The student shall be given the option within 10 days of the incident,
and the transfer shall occur within 30 days of determination that the student was a victim. Applicable definitions
and criminal offenses shall be as listed in the statewide policy.
Transportation shall be provided to students transferring out of “persistently dangerous” schools and student
victims of violent criminal offenses where the transferring elementary student lives more than two miles, or the
transferring .high school student lives more than two and a half miles from the choice school.
The Board will make a reasonable attempt to offer a safe school alternative to students choosing to transfer out
of a “persistently dangerous” school or to a student who has been a victim of a violent criminal offense. The
superintendent shall attempt to establish an agreement with a neighboring district. The Board shall review and
approve any agreement prior to its application.
The superintendent shall ensure that the district complies with all requirements of federal law and the state
department of education. He/she shall prepare regulations to implement this policy.

Adopted: May 20, 2008
Revised: March 16, 2010
NJSBA Review/Update: September 27, 2015
Readopted:
Key Words
Transfers, Persistently Dangerous Schools, Victims of Violent Crimes

Legal References:

N.J.S.A. 18A:7B-12
N.J.S.A. 18A:36-19a
N.J.S.A. 18A:36-25.1

District of residence; determination
Newly enrolled students; records & identification
Proof of child’s identity required for enrollment;
transfer of record between districts
N.J.S.A. 18A:36B-14 et seq.
Interdistrict Public School Choice Program Act of 1999
N.J.S.A. 18A:38-8
Duty to receive pupils from other districts
N.J.A.C. 6A:12-3.2
Criteria to guide the Commissioner’s approval of choice program applications
N.J.A.C. 6A:23A-19.2
Method of determining the district of Residence
N.J.A.C. 6A:32-8.2
School enrollment
No Child Left Behind Act of 2001, Pub. L. 107-110, 20 U.S.C.A. 6301 et seq.
Unsafe School Choice Option Policy, New Jersey Department of Education,

Possible
Cross References:

*5111
*5125
*5131
*5131.5
*5141.3

June 30, 2003

Admission
Pupil records
Conduct/discipline
Vandalism/violence
Health examinations and immunizations

*Indicates policy is included in the Critical Policy Reference Manual.
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POLICY
Roselle Park Board of Education
Roselle Park, New Jersey

File Code: 5125
STUDENT RECORDS

The Roselle Park Board of Education shall conform in all respects to the requirements of state and
federal law regarding gathering, maintaining, securing, disclosing, allowing access to and destruction of
student records.
The superintendent shall be responsible for the security of student records maintained in the school
district. He/she shall formulate and the Board shall review administrative procedures to guarantee the
safety and security of all student records, and to provide authorized persons and organizations access to
these records at a convenient place and time within the limits stipulated by law, i.e., within 10 days of the
request but prior to any review or hearing conducted in accordance with state board of education
regulations.
Student records shall include all those mandated by the New Jersey administrative code or state statutes,
or authorized by administrative directives, and such permitted records as the Board shall authorize by
resolution at a regular public meeting in order to promote the educational welfare of the student. Records
so authorized must comply with code standards as to relevance and objectivity.
The Board shall report annually at a public meeting a description of the types of student records it has
authorized certified school personnel to collect and maintain.
Student records shall contain only such information as is relevant to the education of the student, and is
objectively based on the personal observations or knowledge of the originator of the record.
All anecdotal information and assessment reports collected on a student shall be dated and signed by the
individual who originated the data.
Parents/guardians and adult students shall be notified annually in writing of their rights in regard to
student records. Such rights include:

A.
Notification of rights in writing, in dominant language of parent/adult student, if possible. When the
parent or adult student's dominant language is not English, or the parent/adult student is deaf, the district
shall provide interpretation of the record in the dominant spoken or sign language;
B.

Copies of applicable state and federal laws and local policies made available on request;

C.
Should the parental rights of one or the other parent/guardian be terminated by a court of
appropriate jurisdiction, it is the responsibility of the person/agency having legal custody to notify the
district that the right to review student records should be denied the person whose rights have been
terminated;
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File Code: 5125
STUDENTS RECORDS (continued)
D.
Parents/guardians or adult students have the right to seek to include in the records material they
think pertinent or to seek exclusion from the records of material that is untrue, irrelevant to the student's
present educational situation or otherwise improperly contained in the student's record. Parents/adult
students have the right to request an immediate stay of disclosure pending final determination of the
challenge procedure. They also have the right to challenge the district's granting or denial of access to
the student's records.
The superintendent shall devise procedures to review such requests. These procedures shall include an
appeal process as required by New Jersey administrative code.
Student Information Directories
The district shall compile, publicize and make available a "student information directory" as defined in the
administrative code. Such directory information and school facilities shall be available to educational,
occupational and military recruiters as required by law.
The district must notify parents/guardians and adult students annually in writing of their rights in regard to
student participation in educational, occupational and military recruitment programs.
Such rights include:
A. Notification of these rights in writing, in dominant language of parents/guardians or adult student;
B. A 10-day period in which to submit a written statement to the superintendent prohibiting the district
from including any or all types of information about the student in any student information directory before
allowing access to such directory and school facilities to educational, occupational and military recruiters
pursuant to statute;
C. A 10-day period to submit a written statement to the superintendent excluding information from any
school directory for official use;
D. Copies of applicable state and federal laws and local policies will be made available on request.
District Review of Student Records
The superintendent shall require all permitted student records of students currently enrolled in the regular
educational program to be reviewed annually by certified school personnel to determine the educational
relevance of the material contained therein. The reviewer shall cause to be deleted from the records data
no longer descriptive of the student or educational situation.
Such information shall be destroyed and shall not be recorded elsewhere nor shall a record of such
deletion be made.
Such data may not be removed from the record of a disabled student without prior parental notice.
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File Code: 5125
STUDENTS RECORDS (continued)
Records of Classified Students
All records of disabled students shall be maintained in accordance with administrative code and
established procedures that will ensure proper accessibility and confidentiality.
A special confidential file shall be maintained listing the code numbers assigned to disabled students on
whose behalf the Board must take public action. Motions concerning disabled students shall be
anonymous and refer to this confidential file. This shall be maintained in accordance with N.J.A.C. 6A:327.
Parents/adult students or designees shall be permitted to inspect and review the contents of the student's
record maintained by the district without unnecessary delay and before any meeting regarding the
student's IEP. Any consent required for disabled students under N.J.A.C. 6A:32-7 shall be obtained
according to N.J.A.C. 6A:14-1.3 “Consent” and N.J.A.C. 6A:14-2.3.
Transfer of Student Records
A.
The superintendent shall request records of a newly enrolled student from the district of previous
attendance as soon as possible after enrollment, but in any case within the time limit prescribed by the
administrative code;
B.
The superintendent shall forward mandated student records as soon as possible upon receipt of
the request from the superintendent of the district to which the student has transferred, but in any case
within the time limit prescribed by the administrative code. Permitted records shall be forwarded in the
same manner at the same time if parental permission was given at the time the student's
parents/guardians informed the district of the transfer;
Permitted Access to Student Records
A nonadult student may assert rights of access only through his/her parent/guardian. However, certified
school personnel may, in their discretion, disclose student records to nonadult students or to appropriate
persons in connection with an emergency, if such knowledge is necessary to protect the health or safety
of the student or other persons.
A parent/guardian or adult student shall either have access to or be specifically informed about only that
portion of another student's record that contains information about his/her own child or himself/herself.
A student record may be withheld from a parent of a student under 18 or from an adult student only when
the district obtains a court order or is provided with evidence that there is a court order revoking the right
to access. Only that portion of the record designated by the court may be withheld.
The Board shall limit access to, disclosure of and communication regarding student records and health
records to authorized organizations, agencies or persons as defined by code.
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File Code: 5125
STUDENTS RECORDS (continued)
Particular attention shall be paid to the development of procedures whereby student records are made
accessible to assigned secretarial and clerical staff in the performance of their duties, and to compliance
with requirements for the security of computerized student records that will limit access to authorized
persons. Limited access shall be granted to secretarial and clerical personnel under the direct
supervision of certified school personnel to those portions of the record and to the extent necessary to
record data and conduct routine clerical tasks.
The district will charge the standard rate for copies.
School personnel are not prohibited from disclosing information in the student health record to students or
adults in connection with an emergency, if such knowledge is necessary to protect the immediate health
or safety of the student or other persons.
In complying with this policy all individuals shall adhere to N.J.S.A. 47:1A-10, the Open Public Records
Act (OPRA) and 20 U.S.C. 1232g; 34 CFR Part 99, the Family Educational Rights and Privacy Act
(FERPA).
Conditions of Access
No student record shall be altered or destroyed during the time period between a request to review the
record and the actual review of the record. Those from outside the school whose access requires
consent of parents/adult students must submit the request in writing, together with any required
authorization, to the superintendent/designee. District regulation shall be developed in accordance with
code to ensure that records are not altered, damaged or lost during inspection, and that records of access
granted are complete.
Retention and Destruction of Records
The superintendent shall develop regulations in accordance with the administrative code concerning
retention and destruction of student records. No additions may be made to the record after the
graduation or permanent departure of a student without the prior written consent of the parent/adult
student.
New Jersey district of last enrollment must keep in perpetuity: name, name of parents/guardians, date of
birth, gender, citizenship, address, phone number, health history and immunization, standardized
assessment and test answer sheet (protocol), grades, attendance, classes attended, grade level
completed, year completed, and years of attendance.
Liability
Liability shall not be attached to any member, officer or employee of the board of education permitting
access or furnishing student records in accordance with these rules and regulations. It shall be the
responsibility of the superintendent to keep abreast of all changes in state and federal law and regulation
concerning student records.
Adopted: March 16, 2010
NJSBA Review/Update: September 27, 2015
Readopted:
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File Code: 5125
STUDENTS RECORDS (continued)
Key Words
Student Records, Student Records, Records, Special Education Student Records
Legal References: N.J.S.A. 2A:4A-60 et al.
Disclosure of juvenile information; penalties for
disclosure
N.J.S.A. 18A:36-19
Pupil records; creation, maintenance and retention,
security and access; regulations; nonliability
N.J.S.A. 18A:36-19a
Newly enrolled students; records and identification
N.J.S.A. 18A:36-19.1
Military recruiters; access to schools and student
information directories
N.J.S.A. 18A:36-35
Disclosure of certain student information on Internet
prohibited without parental consent
N.J.S.A. 18A:40-4
Examination for physical defects and screening of
hearing of students; health records
N.J.S.A. 18A:40-19
Records and reports of tuberculosis testing;
disposition; inspection
N.J.S.A. 26:5C-7
through -14
Acquired Immune Deficiency Syndrome
N.J.S.A. 47:1A-1 et seq.
Examination and copies of public records (Open
Public Records Act)
N.J.S.A. 47:3-15 et seq.
Destruction of Public Records Law
N.J.S.A. 52:17B-9.8a
through -9.8c
Marking of missing child's school record
N.J.A.C. 6A:8-4.2 Documentation of student achievement
N.J.A.C. 6A:14-1.1 et seq.
Special Education
See particularly:
N.J.A.C. 6A:14-1.3, -2.3,
-2.9, -7.9
N.J.A.C. 6A:16-1.1 et seq.
Programs to Support Student Development
See particularly:
N.J.A.C. 6A:16--2.2, -2.4,
-3.2, -5.4, -6.5, -7.10, -11.1
N.J.A.C. 6A:30-1.1et seq.
Evaluation of the Performance of School Districts
N.J.A.C. 6A:32-2.1
Definitions
N.J.A.C. 6A:32-7.1 et seq.
Student records
N.J.A.C. 6A:32-8.1
School register
N.J.A.C. 8:61-1.1
Attendance at school by students or adults infected
by Human Immunodeficiency Virus (HIV)
N.J.A.C. 15:3-2
State records manual
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File Code: 5125
STUDENTS RECORDS (continued)
20 U.S.C.A. 1232g - Family Educational and Privacy Rights Act
42 U.S.C.A. 4541 et seq. - Comprehensive Alcohol Abuse and Alcoholism
Prevention Treatment and Rehabilitation Act of 1980
42 CFR Part II
Owasso Independent School District No. -001 v. Falvo, 534 U.S. (2002)
Plainfield Board of Education v. Cooperman, 105 NJ 587 (1987)
No Child Left Behind Act of 2001, Pub. L. 107-110, 20 U.S.C.A. 6301 et seq.

Possible
Cross References: *1110
*1120
3543
*3570
*5113
*5124
*5131
*5131.1
*5131.6
*5141.2
*5141.3
*5142
*6145.1/6145.2
*6147.1
*6164.2
*6171.4
*9322

Media
Board of education meetings
Office services
District records and reports
Absences and excuses
Reporting to parents/guardians
Conduct/discipline
Harassment, intimidation and bullying
Drugs, alcohol, tobacco (substance abuse)
Illness
Health examinations and immunizations
Student safety
Intramural competition; interscholastic competition
Evaluation of individual student performance
Guidance services
Special education
Public and executive sessions

*Indicates policy is included in the Critical Policy Reference Manual.
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POLICY
Roselle Park Board of Education
Roselle Park, New Jersey

File Code: 5127
COMMENCEMENT ACTIVITIES

The Roselle Park Board of Education endorses graduation activities and ceremonies. The date of
graduation shall annually be recommended by the superintendent and approved by The Board.
Graduation shall not occur prior to completion of the required 180 days of pupil instruction.
Guidelines for Graduation Year Activities
Pupil participation in special graduation year activities will require conduct of the highest caliber in all
school situations.
Criteria for exclusion from these activities concern consistent behavioral patterns and shall include, but
not be limited to:
A. Consistent involvement in disciplinary action(s);
B. Suspension.
The final decision shall be made by the superintendent.
Pupils and parents/guardians shall be given advance notification of these criteria.
Voting Information and Registration
Prior to graduation, The Board of education shall provide a voter registration form and material describing
the role of a citizen and the importance of voting to each eligible high school pupil.
Graduation Procedures and Ceremonies
No pupil shall be barred from participation in graduation ceremonies for arbitrary or discriminatory
reasons. A pupil who may be prevented from participation and his/her parents/guardians shall be so
notified reasonably in advance of the close of the school year.
When a pupil or his/her parents/guardians experiences financial hardship and is unable to pay the costs
of participation in graduation ceremonies, The Board shall assume the costs of the following items:
A. Rental or purchase of cap and gown;
B. One year book;
C. Other, as may be determined by the Board.
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File Code: 5127
COMMENCEMENT ACTIVITIES (continued)
Financial hardship shall be defined by eligibility standards for free and reduced price meals under the
state school lunch program.
The Board reserves the right to deny participation in graduation activities when extreme circumstances
warrant it. Such denial shall be treated in the same manner as a suspension and the pupil so affected
shall be afforded the rights of review provided in policies of this board.
The Board reserves the right to withhold a diploma and transcripts until all fines are paid.
Awarding of Diplomas
A board member shall present a copy of the Declaration of Independence, the Constitution of the United
States and the amendments thereto, and the Constitution of the State of New Jersey and the
amendments thereto to each pupil upon graduation from elementary school.
The president of the board of education and/or another designated member of the board shall award the
diplomas. Board members and former board members shall be afforded the opportunity to award
diplomas to their own children.
The Board shall not prevent, or otherwise deny participation in, constitutionally protected prayer in any
district school, consistent with guidance issued by the United States Department of Education and
applicable judicial decisions interpreting the religion clauses of the First Amendment of the U.S.
Constitution.
Adopted: March 16, 2010
Revised: November 16, 2010
NJSBA Review/Update: September 27, 2015
Readopted:
Key Words
Commencement Activities, Graduation Ceremonies, Voting, Voting Registration
Legal References: N.J.S.A. 18A:7C-5.1
Boards of education prohibited from excluding students
from graduation ceremony or from obtaining yearbook for
inability to pay fees
N.J.S.A. 18A:11-1
General mandatory powers and duties
N.J.S.A. 18A:36-18
Books containing organic laws at graduation
N.J.S.A. 18A:36-27
Voting information
N.J.S.A. 18A:37-2
Causes for suspension or expulsion of pupils
N.J.S.A. 18A:54-20
Powers of board (county vocational schools)
N.J.A.C. 6A:8-5.1 et seq.
Implementation of Graduation Requirements
N.J.A.C. 6A:16-7.1 et seq. Student conduct
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File Code: 5127
COMMENCEMENT ACTIVITIES (continued)
Ballato v. Long Branch Board of Education, 1990 S.L.D. (August 20)
Lee v. Weisman, 112 S. Ct. 2649 (1992)
R.L. v. Kingsway Regional Board of Education, 95 NJAR 2d (EDU) 296
D.C. v. Parsippany Troy Hills Board of Education, 96 NJAR 2d (EDU) 697
DO’G v. Ridgefield Park Board of Education, 96 NJAR 2d (EDU) 820
R.F. v. Park Ridge Board of Education, 97 NJAR2d (EDU) 1
American Civil Liberties Union v. Blackhorse Pike Regional Board of Education, 84 F. 3d
1471 (3d Cir. 1996)

Possible
Cross References: *5113
*5114
*5126
*5131
*6111
*6115
*6141.2
*6146

Attendance, Absences and excuses
Suspension and expulsion
Awards for achievement
Conduct/discipline
School calendar
Ceremonies and observances
Recognition of religious beliefs and customs
Graduation requirements

*Indicates policy is included in the Critical Policy Reference Manual.
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